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Mpuka3 MuHTpyaa Poccum ot 19.05.2021 N 320H

"06 yTBEpX)AEHWUM DOPMbI, NOPSAAKA BEAEHUS N XPaHEHNS TPYAOBbIX [JokymeHT npepoctasneH KoHcynbTaHTI0C
KHUXKeK" [ata coxpaHeHusi: 26.08.2021
(3aperwcr...

3apeructpupoBano B Muntocte Poccuu 1 urons 2021 r. N 63748

MWHUCTEPCTBO TPYJA U COLMANBHON 3ALLNTLI POCCUACKOWU ®EOEPALA

MPUKA3
ot 19 masa 2021 r. N 320H

Ob YTBEPXAEHUUN ®OPMbI, MOPAOKA
BEAEHUA U XPAHEHUA TPYAOBbIX KHUXEK

B cootBerctBUUM co cratbeit 66 TpymoBoro koxaekca Poccuiickoit ®enepamuu (Cobpanue
3akoHomarenbcTBa Poccuiickoit ®@enepanuu, 2002, N 1, ct. 3; 2019, N 51, ct. 7491) ¥ nmoamyHKTOM
5.2.114 Tlonoxenus o MuHHUCTEPCTBE Tpylda W COUMANBbHOM 3ammThl Poccuiickoir ®expepanuwu,
yTBEpKJIeHHOTro nocranoBiaeHueM I[IpaBurensctBa Poccuiickoit @enepanuu ot 19 utons 2012 r. N 610
(Cobpanwme 3akononarenscTBa Poccuiickoit @enepammu, 2012, N 26, ct. 3528), npuka3biBaro:

1. YTBepauTh:

Koncynprantlntoc: npumedanue.
TpynoBele KHWXKKH HOBOTO oOpasma BBouarcs B gerictBue ¢ 01.01.2023 (ITocTanoBieHue
[IpaButensctBa PO ot 24.07.2021 N 1250).

(bopMy Tpy10BOM KHIKKH cOTrJIacHO npuioxenuto N 1;
MOPSAJIOK BEICHUS U XpaHEHUsI TPYJOBBIX KHUKEK COIJIaCHO MpuiioxkeHuto N 2.
2. Ilpu3HaTh yTpaTUBIIUMU CUITY:

nocraHoBieHne MunucrepcrBa Tpyna Poccuiickoir @enepanuu ot 24 urons 1994 r. N 50 "O0
yrBepkaeHun Ilopsaka ycraHOBIEHMS cTaxa paboThl IMpH yTpaTe JOKYMEHTOB B pe3yjbTare
Yype3BbIYAHBIX CUTyaluil" (3aperucTpupoBaHo MunucrepcTBoM toctuumu Poccuiickoit @enepaunu 1
utois 1994 r., peructpanmonssiii N 616);

MOCTaHOBJIIEHME MUHHUCTEpCTBA TpyAa W COLMaNIbHOTO pa3Butusi Poccuiickoit ®@enepaunun ot 10
okts0pst 2003 1. N 69 "OOG yrBepxkiaeHun WHCTpYKIMH 1O 3alOJHEHUIO TPYIOBBIX KHIDKEK"
(3apeructpupoBano MuHnuctepctBoM toctuniun  Poccuiickoit ®Denmeparuu 11 HOsIOps 2003 1.,
peructpanuoHsiii N 5219);

npuka3 MUHHCTEPCTBA TPYy/la U CONMAIbHON 3amuThl Poccuiickoit @eaepanun ot 31 oktsadps 2016
r. N 5881 "O BHeceHnn usmeHeHU B HCTPpYKLIHIO 11O 3aII0JHEHUIO TPYAOBBIX KHUKEK, YTBEPHKIEHHYIO
MOCTaHOBJIEHUEM MHUHHCTEpCTBA Tpylda M couualbHOro pasButus Poccuiickoir Penepanuu ot 10
oktsa0pst 2003 r. N 69" (3apeructpupoBan MunuctepcrBoM toctumu Poccuiickoit @eneparuu 14
HOs10pst 2016 1., peructpanuonnsiii N 44326).

3. YcraHOBUTH, YTO HACTOSIIUI MpHKa3 BCTynaeT B cuiy ¢ 1 centsaopsa 2021 r. u geiictByer 10 1
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"O6 yTBEpXXAEHUM (DOPMbI, NOPSAKa BeAEHWS U XPaHEHWUS TPYAOBbIX
KHWKeK"

(3aperwcr...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[ata coxpaHeHusi: 26.08.2021

centsi0ps 2027 rona.

Koncynprantlntoc: npumedanue.

Munuctp
A.O.KOTAKOB

[Tpunoxenue N 1

K npuka3zy MunucrepcTBa Tpyaa
Y COLIMAJIbHOM 3allUThI
Poccniickoit ®enepanuun

ot 19 mas 2021 r. N 320n

TpynoBele KHWXKKH HOBOro oOpasma BBomarcs B jeiictBue ¢ 01.01.2023 (IToctanoBneHue

[IpaButensctBa PO ot 24.07.2021 N 1250).

®OPMA TPYJIOBOM KHIKKU

(OByoxka)

T'epb
Poccurickon demepalum

TPYIOBASA KHUMXKA
(TUTYJIBHEIL JIUCT)

T'ep6b
Poccurickom demepaumn

TPYHOOBAA KHMXKA

dammiima

Vimsa

OTyecTBO (NPM HaJUUIUM)

JaTa poxneHMA

(umcmo, wMecsir,

ObpaszoBaHuUe

Tom)

[lpodeccusa, cHneumasbHOCTb

ITaTa 3BarnoJIHEHUS

(umcro, wMecsir,

[lognuchk BJAIeJNibla KHIXKU

ron)

M.IIL. (npu HanMU4YUM)
KHIDKEK

IToamuce Jimia, OTBETCTBCHHOI'O 3a BEACHUC TPYAOBBIX

www.consultant.ru

HafexXXHaa nNpaBoBad noaAepXXkKa

CrpaHuua 3 u3 16


https://www.consultant.ru/
https://www.consultant.ru/
https://login.consultant.ru/link/?req=doc&base=LAW&n=391829&date=26.08.2021&dst=100013&field=134

Mpuka3 MuHTpyaa Poccum ot 19.05.2021 N 320H
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KHUXKeK"
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[ata coxpaHeHusi: 26.08.2021

CeBenmenus o paboTe

Cepus 1 Homep <*> (14 pa3BopoToB)
N Hara Ceznenus o nmpueMe Ha paboTy, HaumenoBanue,
3aIuCH nepeBo/ie Ha APYTYIO JaTa ¥ HoMep
IMCI0 | MECAL | TOJ MOCTOSTHHYIO paboTy, JIOKYMEHTa, Ha
KBaJIM(pUKAINH, YBOJIbHEHUH (C OCHOBaHUU
yKa3aHWEM IIPUYUH B CCBUTKOH | KOTOpPOTO BHECCHA
Ha CTaTbhlO, YaCTh, TyHKT 3aKOHA) 3aIMmch
1 2 3 4

<*> Cepusa ¥ HOMEP YKa3HBATCS Ha OIOHOM M3 UETHPEeX CTPaHM’I] KaXIOI'o

Pas3BepHyTOI'O JIMCTa prﬂOBOIZ[ KHMXKNM .

CBeneHMA O HarpaXIeHUMN

Cepus u HOMED

(7 pazBopOoTOB)

N Mara CBeneHus 0 HarpaXXAeHUU

3anucu (TToOTLIpEeHMH )
9HCIO | MECAIl | TOJ

HaunmenoBanwue,
Jlata 1 HOMEp
JIOKYMEHTa, Ha
OCHOBaHUH
KOTOpPOTO BHECEHA
3aIHuCh

4
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O®OPMA BKJIAZIBIIIA B TPYZIOBVYIO KHMKKY

BKJIAIHII B TPYIOBYIO KHUXKY
(6e3 TPyIOOBOM KHMXKM HEIEMCTBUTEJIEH)

T'epb
Poccuiickon demepauum

daMmUIIAa

VMmsa

OTyecCcTBO (IpPM HaAJUUIUM)
JaTa poxneHmsa

(umciio, Mecsi, TOom)
ObpaszoBaHMe
Ipodeccusa, CHeLUMaJIbHOCTD

IIaTa BarnoJIHEHUS

(umciio, Mecsl, TOom)
oOonmchk BJalesiblla KHIMXKNM

Mognmce Jiita, OTBETCTBEHHOI'O 3a BeIeHMEe TPYIOOBEIX KHUMXEK

M.II. (Oopu HaIWM4duM)

BxJylaZBll B TPYIOOBYK KHMXKY M3TOTaBJIMBAETCH 10 yTBEPXIeHHOM QopMe TpyIOBOM
kHMXKM. O6weM BkJagzema: "CBenmeHus o pabore" - 12 pasBopoToB, "CBemeHus o
HarpaxngeHuax" - 5 pas3BOpOTOB.

[Tpunoxenne N 2

K puka3zy MuHucTepCcTBa TpyAa
Y COLIMAIIbHOM 3aIlUThI
Poccuiickoit @enepanuu

ot 19 mas 2021 r. N 320n

norPAO0OK BEAEHUA U XPAHEHUA TPYOOBbIX KHUXEK
. O6wme nonoxeHuns

1. Hactostmumii [Topsimok ycTaHaBIMBaeT MOPSIOK BEACHUS M XPAHEHUS TPYIOBBIX KHIKEK, BbIIAUN
nyOnukaTa TPYAOBON KHIDKKH W TPYIOBOM KHIDKKH TPH YBOJBHEHHH WM MPHU ToJadye PaOOTHUKOM
3asBJICHUS O MPEJOCTABICHUH €My pab0To1aTesIeM CBEICHHU O TPYJAOBOU ACSITEIHPHOCTH B COOTBETCTBUU
co crateeit 66.1 TpymoBoro konekca Poccuiickoit ®enepanun (CoOpaHue 3aKOHOIATEIHCTBA
Poccutiickoit ®eneparuu, 2002, N 1, ct. 3, 2019, N 51, ct. 7491).
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2. Pabotomarens (3a HCKIIOYeHHEM paboromarenedl - (U3WYECKUX JHUI, HE SBISIOMIUXCS

WHJMBUIYAIBHBIMUA NpPEANPUHUMATENAMU) BEINET TPYIOBblE KHIKKM Ha Kaxaoro pabOTHUKA,
popadOTaBIIEro y HErO CBBIIE MATH JHEH, B cay4ae Korjga padora y JaHHOTO paboTONATeNs SBISAETCS
U1 paOOTHUKAa OCHOBHOM (32 MCKJIIOYEHUEM CIIy4daeB, €CIIM B COOTBETCTBUHU C TpydOBBIM KOZEKCOM
Poccuiickoit @enepannu, HHBIM (enepaabHbIM 3aKOHOM TPY0Bas KHIDKKA HAa paOOTHHKA He BeneTcs (He
odopmiseTcs).

[lo ’xemaHWIO AMCTAHIIMOHHOTO PA0OTHHKA CBEJECHUS O €ro TPYJIOBOHM JAESITEIBHOCTA BHOCSTCS
paboTonaTesnieM B TPYAOBYIO KHUXKKY IPU YCIOBUU €€ IPeaoCTaBIeHUs paOOTHUKOM B TOM YHCIIE ITyTEM
HaIpaBJE€HUs MO IOYTE 3aKa3HbIM MUCbMOM C YBEIOMJICHHEM (3a HCKJIIOYEHUEM CIIy4aeB, €Clid B
cooTBeTcTBUM ¢ Kosekcom, HHBIM (eiepabHbIM 3aKOHOM TPY/AOBasi KHIKKA HAa paOOTHHUKA HE BEJETCS).

3. 3amucu 1aT BO BCeX pas3zesiaX TPYAOBBIX KHHXKEK IMPOU3BOIATCS apaOCKuMu Ludpamu (4UCIo U
MECSIIL - IBY3HAYHBIMH, TOJ] - YCThIPEX3HAYHBIMH).

3anucu PpPEeKOMEHAYEeTCSl IPOU3BOJIUTH AKKYpaTHO, CBETOBOJOCTOMKMMM YEpHWJIAMU (I1acTOM,
KpacKoW, TejeM) YepHOro, CHHEero Wiu (puosieToBoro mpera M 0e3 Kakux-1uO0 cokparieHuii. He
nomyckaetcss mucath 'mp." Bmecto 'mpukas", "pacm." Bmecto "pacnopspkenue", '"mep." BMecTO
"nepeBezneH". Takke 3amucu MOTYT OBITh MOJIHOCTHIO HJIM YaCTUYHO MPOM3BEACHBI C UCIIOJIB30BAaHUEM
TEXHUYECKUX CPECTB IIyTEM IepeHOca KpacuTeNel WK B BUJE OTTUCKA IITaMIIa (T1eYaTH).

4. B TpyJIOBYIO KHM)KKY BHOCSITCS CBEJICHHsI O paOOTHHUKE, BBINOJIHAEMONH UM paboTe, epeBojie Ha
APYTyl0 TOCTOSIHHYIO paboTy M 00 yBOJBbHEHHMH pabOTHHMKA, a TaKKe OCHOBAHMS MPEKpaIleHHs
TPYAOBOTO JIOTOBOPA M CBEJCHHUS O HAarpayKICHUU 3a YCIeXH B padore.

5. CB@]IGHI/I?[ O B3bICKAHUAX B TPYAOBYIO KHMIXKY HE€ BHOCATCHA, 3a MCKIIIOUCHUCM CJIy4YacB, KOI'Jda
AUCHUIUIMHAPHBIM B3bICKAHUECM SBJISICTCA YBOJIbHCHUC.

6. TpynoBble KHUXXKM BeOyTCs Ha TrocylapcTBEHHOM s3bike Poccuiickoit ®enepanuu, a Ha
TEPpUTOpPUHU pecryOonuku B cocTaBe Poccuiickoit deneparinu, yCTaHOBHUBIIEH CBOM TOCYJapCTBEHHBIN
A3bIK, O(QOPMIIEHHE TPYJIOBBIX KHI)KEK MOXKET HapsAay C TOCYyAapCTBEHHBIM s3bIKOM Poccuiickoit
denepani BECTUCh U Ha TOCYJapCTBEHHOM S3bIKE 3TOH peciyOInKu.

Il. 3anonHeHne cBegeHnn o paboTHUKe

7. 3MeHeHus 3amuceil B TPYAOBBIX KHUXKKaX O (paMHIIUU, UMEHH, OTYECTBE U JaTe POKICHUS
MPOM3BOJISATCS HAa OCHOBAaHWM TIAaCIOPTa, CBHJECTEIBCTB O POXICHWHM, O pEerucTpanuu Opaka, o
pacTopkeHuu Opaka, 0 TepeMeHe UMEHH U APYTUX JTOKYMEHTOB M CO CCHUIKOW Ha WX HOMEp, JaTy H
OpraH, BbIJIaBIIMH JOKYMEHT.

VYka3aHHbIE M3MEHEHUS BHOCATCS Ha TMEPBYIO CTPAHUIY (TUTYIBHBIM JUCT) TPYAOBON KHUKKH.
OnHOM YepToit 3auepKUBACTCS MPEKHSS (GaMIUIAS WIIA UMsI, OTYECTBO (ITPH HAIMYHWH), 1aTa POKICHUS U
3aMMCHIBAIOTCS HOBBIC MaHHBIE. CCHUTKM HAa COOTBETCTBYIOIIHME JOKYMEHTHI JEJAr0TCS Ha BHYTPEHHEH
CTOPOHE OOJIOKKM TPYJOBOW KHIDKKM M 3aBEPSFOTCS TIOIIHUCHIO paboTOdaTeNss WM CIEIHATBLHO
YIIOJTHOMOYEHHOTO MM JIUIIA U MeYaThi0 OpraHu3aluu (WU MeYaThio KaapoBOil ciy:K0bl) (MPU HATUYHH
reyaTH).

8. VI3MeHeHue (J10TI0JIHEHNE) Ha TIepBOM CTpaHULE (THUTYJIBHOM JIMCTE) TPYIOBON KHIKKH 3amucent
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O TOJIyYEHHBIX HOBBIX 00pa30BaHMU, MPOQPECCUH, CIIEHUATBHOCTH OCYIIECTBISETCS IyTEM JTOTOJIHEHHS
UMEIOIIUXCA 3anuced (eciii OHM YK€ HMEIOTCS) WM 3aloJIHEHHs COOTBETCTBYIOLIMX CTPOK 0€3
3aUEpKUBAHUS PAaHEE BHECCHHBIX 3aIIMCEH.

lll. 3anonHeHne cBegeHnn o pabore

9. Bce 3anmcu 0 BBIOTHAEMOH paboTe, epeBoie Ha APYTYIO MOCTOSIHHYIO paboTy, KBaTHU(PHUKAINH,
O HarpaxaeHusX, MpelyCMOTPEHHbIX HacTosimuM [lopsakoM, BHOCATCA B TPYAOBYIO KHIKKY Ha
OCHOBAaHHHU COOTBETCTBYIOIIETO MpHKa3a (PacoOpsKEHHUs) MM HHOTO PEeLIeHus padoTonaTelNs He Mo3/IHee
5 paboumx aHeH, a 00 YBOJbHEHHMU - B JIEHb YBOJBHEHHUS M JIOJDKHBI TOYHO COOTBETCTBOBATH TEKCTY
npukasa (pacrnopsHKeHust).

10. B rpade 3 pazmena "Cenenust o pabore" TpyAOBOH KHIKKH B BHJIE 3aroJIOBKAa yKa3bIBaeTCS
MOJIHO€ HAaWMEHOBAHHME OPTraHM3allM{, a TAKXKE COKpAIIEHHOE HAaUMEHOBAHUE OpraHu3aluu (MpU ero
HaJTUYMH ).

[Ton atuMm 3arosioBkoM B rpade | cTaBUTCS NOPSAKOBBIM HOMEpP BHOCHMOH 3amucu, B rpade 2
yKa3bIBaeTCs JlaTa IpueMa Ha pabory.

B rpage 3 nenaercs 3amuch O NPUHATUM WM HA3HAYEHUHM B CTPYKTYpPHOE IOApa3/EICHHE
OpraHM3alfy C yKa3aHHEeM ero KOHKPETHOrO HAauMEHOBaHMs (€CIH yCJIOBHE O paboTe B KOHKPETHOM
CTPYKTYPHOM TOJPa3/IeJICHUU BKJIIOUYEHO B TPYAOBOH JOrOBOp), HAMMEHOBAHUS JOJDKHOCTH (paboThI),
CHENHabHOCTH, Npoeccru ¢ yKazaHueM KBanuQuKaiuu, a B rpady 4 3aHOCATCS aTa U HOMEp MpHKa3a
(pacnopsiKeHMsI) UM MHOTO pelIeHus paboToiaTeNsl, COrJacHO KOTOPOMY pabOTHUK NMPUHSAT Ha padoTy.

Eciu pa6OTHI/IKy B IICpUOJ pa6OTBI IMpUCBANBACTCA HOBBIN paspdaa, KiracC, KaTreropus, KJIaCCHBIN
YHUH, TO 00 sTOM MMPOU3BOJUTCA COOTBETCTBYIOIIAA 3aIllUCh.

VYcraHoBneHue pabOTHUKY BTOpOH U mocienyromed mnpodeccuu, CHENMaIbHOCTH — WIH
KBaJIM(UKAIIMM OTMEUYAETCSl B TPYIOBOM KHIDKKE C YKa3aHHEM Pa3psiioB, KIACCOB WM MHBIX KaTeropui
3THUX npodeccHii, crennanbHOCTeN WIN YpOBHEH KBATU(PHUKALUH.

B cnyuyae mnpusHaHuMS BpPEMEHHOIO NEPEBOJa IOCTOSHHBIM, B TPYJOBYIO KHI)KKY BHOCHUTCS
creayromas 3anuck: B rpade 1 paznena "CeaeHus o paboTe" cTaBUTCS MOPSIKOBBIA HOMEp 3alluCH, B
rpade 2 craBuTcs narta (AKTUYHOIO Hauyaja MCIOJIHEHHs pPaOOTHHKOM O0O0sI3aHHOCTEH B CBSI3U C
BPEMEHHBIM T€peBOAOM, B Trpade 3 yKaszblBaeTcs HaWMEHOBAaHHE CTPYKTYPHOTO TOJpa3esieHus
OpraHM3ali C yKa3aHWEeM €ro KOHKPETHOIO0 HAaMMEHOBaHUS, HAaWMEHOBAaHMs JODKHOCTH (paboThl),
CIELMANBHOCTH, Mpodeccun ¢ ykazaHueM KBanudukanuu, B rpady 4 3aHOCATCS JaTa U HOMEp NpHKa3a
(pacriopsiKeHus) WJIM MHOTO PEIIeHUs] paboToaTeNs, HA OCHOBAaHUH KOTOPOTO PAaOOTHHK OBLII BPEMEHHO
NepeBeIeH U Ha OCHOBAHUHU KOTOPOTo paOOTHUK NEPEBE/ICH Ha IMOCTOSIHHON OCHOBE.

11. Tlo xemaHuto paOOTHUKA 3amMUCh B TPYJAOBYK KHIDKKY CBEICHHH O pabore 10
COBMECTUTEIBCTBY TMPOU3BOAUTCS IO MECTy OCHOBHOW pabOThl HAa OCHOBAaHUU JIOKYMEHTA,
MOATBEPIKIAIOIIEro paboTy MO COBMECTUTEILCTBY. B ciyuae, ecinu pabOTHHKY MOTpeOOBaioCh BHECTH
3amuch 0 paboTe MO COBMECTUTENHCTBY U OH IMPH STOM HE OCYIIECTBISIET TPYJAOBYIO JAESITEIbHOCTb, IS
BHECEHHS TaKOM 3alMCH OH BIIPaBe 00paTUTHCS K pab0OTOIaTENI0, y KOTOPOTO OH OCYIIECTBIISLT PaboTy 1Mo
COBMECTUTEILCTBY.
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3amucu o mpueme Ha paboTy MO0 COBMECTUTENIBCTBY, O MEPEBOIC U 00 YBOJIBHEHUH MOTYT BHOCHTBCS
B TPYAOBYIO KHIKKY KaK B XPOHOJOTMYECKOM MOpSAKE, TaKk M OJokaMu (OJHOBPEMEHHO O MpUeMe U
YBOJIbHEHUH) II0CJIE YBOJBHEHMSI M3 KaXKIOW OpraHu3allid Ha OCHOBAHMUU JIOKYMEHTA, COJEPIKaIIEro
CBEJICHUS O IpHeMe Ha padoTy U O MPEKpalleHUH JAHHOTO TPYAOBOro jaorosopa. IIpu sTom 3amuchk o
paboTe MO COBMECTUTENBCTBY BHOCHTCSA TaKXKE B TEX Clydasx, Korja paboTa 1Mo COBMECTUTEIBCTBY
UMela MECTO /0 TPYAOyCTpoicTBa K paboroparento, paboTa y KOTOpOro ajsi paOOTHHKA SIBISETCS
OCHOBHOI.

12. B pasnmenax "Cmemenus o pabore" um "CBeneHuss 0 HarpaxiacHUu'" TPYIOBOH KHIKKH
3aUepKUBAaHUE  pPAaHEE  BHECEHHBIX  HETOYHBIX,  HEMPaBWIBHBIX WM  HMHBIX  MPU3HAHHBIX
HEJIEHCTBUTEIILHBIMU 3aIMUCEH HE JTOMyCKaeTC .

B Takom xe nopsiike mpu3HaeTCsl HeACHCTBUTEIBHOM 3aMuch 00 YBOJILHEHUH, MIEPEBOJIE HA IPYTYIO
MOCTOSIHHYIO paboTy B Cily4ae MpHU3HAHUS HE3aKOHHOCTH YBOJIBHEHHS WIM T[IE€peBoJa CaMUM
paboToaresieM, KOHTPOJIBHO-HA30PHBIM OPTraHOM, OPTraHOM I10 PACCMOTPEHHUIO TPYAOBBIX CIIOPOB HITH
CYJIOM U BOCCTAHOBJICHHS Ha MpeKHEN padoTe niu u3MeHeHUs (POPMYITHPOBKU MPUUMHBI YBOJIbHEHUSI.

13. Ecnm 3a Bpemss paboThl pabOTHMKAa HAMMEHOBAaHWE OPTaHU3AIMH W3MEHSETCS, TO 00 3TOM
OTIeNbHON cTpokod B rpade 3 pasmena "CBeneHus o pabore" TpynOBOM KHUKKU JI€JaeTCsl 3alHCh:
"Opranuzanusi (HauMEHOBaHUE, JlaTa IIEPEMMEHOBAHMs) TIEpeMMEHOBaHAa (HOBOE HAWMEHOBAHHE
opranuzanuu)"’, a B rpade 4 mpoCTaBiIseTCs OCHOBaHHE MEPEUMEHOBAHUS - MpUKa3 (paclopssKeHUue)
paboToarens WM UHOE PElIeHHUE, ero 1aTa U HOMep.

14. 3anmucu o npodeccCHOHANBHOW CIY)KEOHOW JeATeNbHOCTH B BUAE TIOCYAapCTBEHHOU
IpaX/1aHCKOW ¥ MYHHUIMIAIBHOM CIyObl, BOGHHOM CIIyObl U TOCYIapCTBEHHON CIIy>KObl MHBIX BUJOB,
KOTOpbIE YCTaHABIUBAIOTCS (efepabHbIMU 3aKOHAMM, BHOCSTCS B TPYIOBYIO KHIDKKY IO MECTY
MIPOXOXKICHHUSI CIYXKObI C Y4YeTOM TIOJOKEHUM COOTBETCTBYIOUIMX (hefepalbHbIX 3aKOHOB, HHBIX
HOPMAaTHBHBIX MPABOBBIX aKTOB, YCTAHABJIMBAIOIIMX MOPSIOK MPOXO0XKIECHHUS TOCYIapCTBEHHON CITY>KOBI.

CBeneHuss O TpyNOBOM JEATENBHOCTH OTHENbHBIX KaTEropHil 3aperucTpUpOBaHHBIX JIMII,
onpenesieHHbIX npukazoM Muntpyaa ot 24.08.2020 N 533w "OO6 yTBepKIeHMH OCOOEHHOCTEH
MIPEJICTABICHNUS] CBEIEHUH O TPYAOBOM JAESTEIbHOCTH TOCYIAapCTBEHHBIMH OpraHaMHU B OTHOILLIEHUU
OTIENbHBIX KAaTEeropuil 3aperucTpupoBaHHbIX JuL" (3apeructpupoBan Muntoctom Poccun 29.09.2020,
peructpannonubiii N 60072), a Takke JIHI], OCYIIECTBISIONINX BOSHHYIO CIIYKOY M TOCYJIapCTBEHHYIO
CIIy’k0y MHBIX BHJIOB, 32 MCKIIOYEHHEM CBEICHUN COCTaBISIOIIMX IOCYJapCTBEHHYIO TaiHYy, BHOCSATCS
IpU YBOJBHEHHUU CO CIYXObl, eciu BedeHue (Bblaya) TPYAOBBIX KHIDKEK IPEAyCMOTPEHO
benepaabHBIMU 3aKOHAMU, PETYIUPYIOIIUMH MTPOXO0XKIEHHE COOTBETCTBYIOIIETO BU/IAa TOCYAApCTBEHHOM
CITYXKOBI.

15. 3anucu B TPyIOBYIO KHMKKY O NMPUYMHAX YBOJIbHEHHs (MpEKpalieHus TPYyI0BOTO JOrOBOpa)
BHOCSITCSI B TOYHOM COOTBETCTBUU ¢ popmynupoBkamu TpynoBoro koaekca Poccuiickoit denepaunu umm
MHOTO (heiepabHOrO 3aKOHA B CIICAYIOIIEM MOPSKE:

B rpadge | cTaBUTCS MOPAIKOBBIM HOMEp 3amucu; B rpade 2 yka3blBaeTcs Jara YBOJIbHEHUS
(mpexpaleHus TpyI0BOTrO A0roBopa); B rpade 3 jaenaercs 3amuch O IPUYMHE YBOJIbHEHUS (IIPEeKpaIieHus
TPYIOBOIO J0roBopa); B rpade 4 yka3plBaeTcs HAaUMEHOBAHME JOKYMEHTa, Ha OCHOBAaHHH KOTOPOTO
BHECEHa 3aIUCh, - IPUKa3 (paclopsHKeHHe) UM UHOE PelIeHne paboToaaTeNs, ero 1aTa 1 HOMep.
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16. JlaToii yBonbHEHUSs (MPEKPAIICHUS TPYAOBOTO JOTOBOPA) CUUTACTCS MOCICIHUN JICHb PabOTHI,
€ClIi MHOE HE YCTaHOBIJICHO (pe/lepaJbHBIM 3aKOHOM, TPYAOBBIM JOTOBOPOM HWIJIM COTJIAIICHUEM MEXIY
pabotomareneM 1 pabOTHUKOM.

17. Tlpu npekpalieHuu TpyJOBOIO JI0r0OBOpa 10 OCHOBAHUSAM, NMPEAYCMOTPEHHBIM YacCThIO IEPBOH
cratbu 77 TpynoBoro kozaekca Poccuiickoii ®enepanun (3a HCKIIOYEHHEM CIIYy4aeB pPacTOPXKEHUS
TPYAOBOIO JIOTOBOPA 0 MHMULMATHBE paboToAaTeNs U MO OOCTOSTEIbCTBAM, HE 3aBUCSILIUM OT BOJIU
cropoH (myHKTH 4 1 10 yacTu mepBOl yKa3aHHOW CTaTbH), B TPYAOBYIO KHHXKKY BHOCHTCS 3alHCh 00
YBOJIbHEHUHU (TPEKPALIEHUH TPYIOBOIO JOrOBOpPA) CO CCHUIKOM Ha COOTBETCTBYIOIUMN IYHKT YacTH
[EPBOM YKa3aHHOM CTaTbhH.

[Ipu pacropkeHMH TpPYJOBOrO JIOrOBOpa IO HMHHULMATHBE paOOTHHKA 110 OCHOBAaHUSM,
IIPEAYCMOTPEHHBIM 3aKOHOAATENBCTBOM Poccuiickoit denepanyu, ¢ KOTOPIMHU CBA3aHO IIPEIOCTaBICHUE
OIpEJICJIEHHBIX JIBIOT U NPEUMYILIECTB, 3allUCh 00 YBOJBHEHUM (MPEKpPAIlEeHUH TPYIOBOIO JOrOBOPA)
BHOCHUTCA B TPYIOBYIO KHUKKY C YKa3aHHEM 3TUX OCHOBAHUM.

18. IIpu pactop>keHuu TPYIOBOTO JOTOBOpa MO HMHHUIIMATHBE paboToAaTeNsl B TPYAOBYIO KHIDKKY
BHOCHUTCSI 3amuch 00 yBOJNIbHEHWH (TIPEKpalICHWH TPYJOBOTO JOrOBOpa) CO CCBUIKOH Ha
COOTBETCTBYIOIIMIM MOJANYHKT, NYHKT 4YacTu nepBod crtateu 81 TpymoBoro koaekca Poccuiickoit
@denepanyu MO0 WHBIC OCHOBAHHS PACTOPKEHUST TPYIOBOTO JIOTOBOpPA 10 MHHUIIMATUBE PAaOOTONATEIIS,
MpeAyCMOTPEHHBIE 3aKOHOAaTeNbcTBOM Poccuiickoit denepanuu.

19. IIpu npekpaiieHuy Tpy10BOro JA0roBOpa Mo 00CTOATENbCTBAM, HE 3aBUCSIINM OT BOJIU CTOPOH,
B TPYJIOBYIO KHUKKY BHOCHUTCS 3allCh 00 OCHOBAaHMSX MPEKpalleHUs TPYAOBOIO JOIOBOPA CO CCHUIKOM
Ha COOTBETCTBYIOIIMI MYHKT 4acTu nepBoi craten 83 Tpynosoro konekca Poccniickoint denepanun.

20. Ilpm mnpekpalieHuu TpPyLOBOIO JOrOBOpa IO JIPYTMM OCHOBaHUSM, IPEAYCMOTPEHHBIM
TpynoBeiMm kozexkcoM Poccuiickoit denepanun muiau UHBIMH (GeaepaibHBIMUA 3aKOHAMHU, B TPYIOBYIO
KHWXKKY BHOCHTCS 3aluCh 00 YBOJBHEHHMHU (TMPEKpallleHMH TPYAOBOTO JIOTOBOpA) CO CCHUIKOM Ha
COOTBETCTBYIOIIME CTAaThbIO, YAaCTh CTaThH, ITYHKT cTaTbu TpynoBoro koxaekca Poccuiickonn @enepannn
WA MHOTO (eiepaIbHOro 3aKOHa.

21. Ilpu yBonbHeHMH (TIPEKpAIIEHUH TPYAOBOTO JIOTOBOpPA) B CBSI3U C MEPEBOJOM pabOTHHKA Ha
APYTyI0 TOCTOSHHYIO paboTy K ApyroMmy paborojateinto (B IpYyrylo opraHusanuio) B rpade 3 pasnena
"Caenenusi 0 pabote" TPyJIOBOM KHIDKKH YKa3bIBAETCs, B KAKOM TOPSJIKE OCYIIECTBIISIETCS TIEPEBOJI: 110
npoch0e pabOTHUKA HIIM C €ro corjiacus, ¥ HaWuMEHOBAaHUE OpraHU3allMd WIM WHAWBHUIYAIbHOTO
MpearpuHUMATENs, KyJ1a NepeBOAUTCS paOOTHHK.

[Ipu mpueme Ha HOBOE MecTO padOThI B TPYJOBOW KHIXKKE paboTHHMKa B rpade 3 pasmena
"Csenenus o paboTe" nenaeTcs 3anuch, npeaycMorpenHas adzamem 1 mynkra 10 vactosmero [lopsiaka, ¢
yKa3aHUEM TIPU ITOM, YTO paOOTHHUK MPUHSAT (Ha3HAYEH) B MOPSJIKE MIEPEBOIA.

22. Tlpu yBOonbHEHUHU (TpEKpallleHuy TPYIOBOTO JOTOBOpA) B CBA3HM C MEPEXOoJoM pabOTHHKA Ha
BBIOOpHYIO paboTy (AOJDKHOCTH) K APYyroMy paboTojaTento (B IPYryi0 OpraHU3alfio) B TPYJOBOMH
KHIDKKE JIeNlaeTCs 3amuch. "YBOJIEH B CBSI3M C TEPEXOJOM Ha BBIOOPHYIO paboTy (JIODKHOCTH) B
(Yxa3bIBaeTcss HaMMEHOBAHHWE OpraHM3alMM), IYHKT 5 yacTU IepBoi ctatbu 77 TpymoBoro konaekca
Poccuiickoit ®eneparun’.
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Ha HOBOM MecTe pa®oThl mociie yKazaHusl MOJHOTO HAaMMEHOBaHMS BBIOOPHOTO OpraHa, a TakKxke
COKpAIIEHHOT0 HaMMEHOBAaHUs BHIOOPHOTO opraHa (IpH ero Hajau4yuu) B rpade 3 paznena "CeneHus o
pabote" TpyIOBON KHMXKKHU JENIAeTCs 3alKCh O TOM, Ha KaKylo paboTy (JOKHOCTh) U30paH pabOTHHK, a
B rpade 4 ykaspIBaeTcs pelIieHre BEBIOOPHOTO OpraHa, 1aTa ¥ HOMEp €ro MpUHATHS.

23. Ilpu npexpallleHuH TPYAOBOTO JOTOBOpa C PAaOOTHHUKOM, OCYXJACHHBIM B COOTBETCTBHH C
IPUTOBOPOM CyJa K JUIICHHWIO IIpaBa 3aHUMaTh OMpEJEICHHbIE JODKHOCTH WM 3aHUMATbCs
OTIPEICTICHHON JESITeNLHOCTRIO U HE OTOBIBIIMM HaKa3aHUE, B TPYAOBYIO KHUXKY BHOCHUTCS 3aIlUCh O
TOM, Ha KaKOM OCHOBaHWH, Ha KaKOW CPOK M KakKyl TOJDKHOCTh OH JIMIIEH MpaBa 3aHUMATh (KaKoi
JESATEIbHOCTBIO JIMIICH MPaBa 3aHUMATHCA).

24. 3anucu, BHECEHHBbIC B TPYJOBYIO KHUXKKY JIUI, OCBOOOXKICHHBIX OT PaOOTHI (JIOJDKHOCTH) B
CBA3U C HE3aKOHHBIM OCYXKJIEHHEM JHOO0 OTCTPAHEHHBIX OT JOJDKHOCTH B CBSI3M C HE3aKOHHBIM
MIPUBJICYEHUEM K YTOJIOBHOW OTBETCTBEHHOCTH, YCTAHOBJIEHHBIMM COOTBETCTBEHHO OINPABAATEIbHBIM
IIPUTOBOPOM JIMOO IIOCTAHOBJIEHUEM (OIPEIEICHUEM) O IPEKPALIEHUH YTrOJIOBHOTO JI€Ia 32 OTCYTCTBUEM
COOBITHS MPECTYIIICHUS, 32 OTCYTCTBUEM B JIETHUU COCTAaBa MPECTYIICHUS WU 32 HEAOKa3aHHOCTHIO HX
ydacTuss B COBEPIICHUHM TMPECTYIUICHHS, MPHU3HAIOTCS HEJCUCTBUTEIbHBIMU. PaboTomatens 110
MMCbMEHHOMY 3asIBJICHUI0 paOOTHHUKA BbIIaET €My TyOIHKaAT TPYIOBOM KHIKKHU O€3 3aIUCH, PU3HAHHOM
HenencTBUTENbHON. JlyOnuKaT TpyAOBOW KHW)KKM BBIJACTCS yKa3aHHBIM JIUIAM B COOTBETCTBUU C
HacrosuM llopsankom.

IV. 3anonHeHue cBeAeHUN O HarpaXxgeHuun

25. B TpynoByI KHHXKKY BHOCATCS CJIEIYIOIIME CBEIACHHUS O HArpaxaeHuu (MOOILPEHUH) 3a
TPYAOBBIE 3aCIIyTU:

a) O HarpaXacHuu rocyaJapCTBCHHbIMH HarpagaMu, B TOM YHUCJIC O IPUCBOCHUHN I'OCYAapCTBCHHBIX
IIOYETHBIX 3B21HI/II>1, Ha OCHOBAHUH COOTBCTCTBYIOIIUX YKA30B U MHBIX pemeHHﬁ;

6) o HarpaxaeHuu Harpaaamu IIpesunenrta Poccuiickoit @eneparun u [IpaBurenscrBa Poccuiickoi
@Oenepauuy, HarpagamMu (QeAepalbHbIX U PETHOHAJIBHBIX OpPraHOB BIJIACTH, OPraHOB MECTHOIO
caMoyIIpaBieHHsl, PO COI030B (B OTHOIIEHUH YIEHOB MPO(COI030B);

B) 0 HarpaXacHun MNOYCTHBIMHU TIpaMOTaMM, HArpyaHbIMU 3HAaKaMH, 3HA4YKaMHW, JUIIJIOMaMu,
MMPpOU3BOAUMOM pa6OTO,Z[aTeJ'IHMI/I;

T') O IPYTUX BUJAX MOOMIPEHUS, MPEAyCMOTPEHHBIX 3aKOHO1aTenbcTBOM Poccuiickoit deneparuu, a
TaK)XK€ KOJUIEKTUBHBIMU JOTOBOPAMH, MPAaBWIAMH BHYTPEHHETO TPYIOBOTO paclopsika, ycTaBaMu M
MTOJIOXKEHUSIMH O JUCITUTUTHHE.

26. Ilopsiiok BHECEHUs CBEJCHMI O HarpakKACHUU ciedyroumii: B rpade 3 paszgena "CseneHus o
HarpaxaeHuu" TpyAOBON KHUKKHU B BHJIE 3ar0JIOBKA yKa3bIBAETCs MOJIHOE HAUMEHOBAHHME OpTaHU3allNH,
a TaKKe COKpallleHHOe HalMEHOBAaHWE OpraHu3anuu (MpU ero HaJlu4uu); HIbke B rpade | craBuUTCS
MOPSAIKOBBIM HOMep 3amucu (Hymepanusi, HapacTrarolias B TEUE€HHE BCEro IMepuojaa TPYyI0BOH
JesaTeNbHOCTH paboTHHKA); B rpade 2 yka3bpIBaeTcCs JaTa HarpaxJaeHus; B rpade 3 3amuchiBaeTcs, KeM
Harpax/ieH paOOTHUK, 3a KaKue JTOCTHKEHUS U Kakoil Harpaaoi; B rpade 4 ykazbIBaeTCsl HAMMEHOBaHHE
JOKYMEHTa, Ha OCHOBaHUU KOTOPOT'O BHECEHA 3aIIUCh, CO CCBIJIKOM Ha €ro AaTy U HOMEP.
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V. OcobGeHHOCTM 3anonHeHus Ayb6nukaTta TpyaoBON KHUXKKN

27. Jluno, yTpaTuBIIee TPYIOBYIO KHHXKKY, 00513aHO HEMEUIEHHO 3asBUTh 00 3TOM paboTOAaTEIto
10 MecTy paboThl, re ObUla BHECEHA IMOCIEIHSsS 3aliCh B TPYIOBYIO KHWXKKY. PaboTomarens BblmaeT
paboTHUKY AyOIWKAT TPYJOBOW KHIKKM HE To3aHee 15 paboumx gHEH co MHS Moaadyu pabOTHHKOM
3asIBIICHHUSI.

28. JlyOnmukaT TpyAOBOW KHWKKHU 3aroOiHIETCS B COOTBeTCTBMM C rinaBamu | - |V Hacrosmiero
[Topsinka.

B ny0Onukat BHOCATCS CIEYIOIINE CBEACHHUS:
CBE/IEHUS O paOOTHHKE:
a) pamuius, UMsi, OTYECTBO (IIPU HAJIMYMHM), 1aTa POXKICHUS;

0) oOpaszoBanue, mpodeccusi, CHeHalbHOCTh - Ha OCHOBaHMHM JOKYMEHTOB 00 0Opa3oBaHHH, O
KBUTM(DHUKAIMKA WA HATUYAH CICIHATBHBIX 3HAHWWA (MPU TMOCTYIUICHHH HA padoTy, TpeOYOIIyro
CICIUATBHBIX 3HAHUW WU CIICIUAIBHOM OTOTOBKH);

B) cBeleHHS O PaOOTHUKE, yKa3bIBaeMble Ha TEPBOM CTpaHUIE (TUTYJIBHOM JIMCTE) TPYIOBOM
KHIDKKH, 3aIIOJIHAIOTCS CISAYIOIINM 00pa3oM:

bamMunusl, UM U 0TYECTBO (MIPU HAJIMYMM) YKA3bIBAIOTCS MTOJIHOCTHIO, 0€3 COKpAIeHUH UIH 3aMEHbI
MMEHM M OTYeCTBa MHULMAJIAMH, J1aTa POXKJICHMS 3alMChIBAETCS MOJHOCTBIO (YMCIIO, MECsAl, T0oj) Ha
OCHOBaHUU MAclopTa WIK HHOTO TIOKYMEHTA, yIOCTOBEPSIOIIETO JUYHOCTb;

3anuch 00 oOpa3oBaHuM (OCHOBHOE o0IIee, cpefaHee odiee, cpeHee MpoPecCHOHANbHOE, BBICIIEE
(bakamaBpuar, CHENHAIMTET, MarucTparypa, IMOJATOTOBKA KaapOB  BBICIHICH  KBaJH(DHKAIMH)
OCYIIECTBIISIETCS TOJBKO Ha OCHOBAaHUHU JIOKyMEHTOB 00 oOpa3oBaHMM (arTecTara, YJAOCTOBEPCHUS,
JUIUIOMA);

npodeccuss U (WIKM) CHEUAIBHOCTh YKAa3bIBAIOTCS HAa OCHOBAaHUU JOKYMEHTOB 00 00Opa3oBaHUH,
KBATU(UKAIIMN WM HAIWYUW CHEIUANBHBIX 3HAHUW (MPU TOCTYIJIEHWH Ha paboTy, TPeOyIoIIyIo
CHeNHANbHBIX 3HAHWW WIM CIeNUalbHOW TOJArOTOBKM) WM JPYTUX Haajexame o(opMIeHHBIX
JIOKYMEHTOB;

) TOCNie YKa3aHHs JaThl 3allOJIHEHUS TPYIOBOM KHIKKH PaOOTHHK CBOEW MOJIMUCHIO Ha IMEPBOM
CTpaHHIIE (TUTYIIHHOM JIUCTE) TPYJAOBOM KHUKKH 3aBEPSIET MPABIIIBHOCTh BHECEHHBIX CBEJICHU;

J) TEpBYIO CTPAaHUIy (TUTYJNbHBIM JIMCT) TPYAOBOM KHID)KKM TIOANUCHIBAET TaKXke JIHUIIO,
OTBETCTBEHHOE 3a BbIJAuy TPYIOBBIX KHIKEK, IOCJIE Y€ro CTaBUTCS Ie4yaThb OpraHu3aluu (TmedaTh
KaJpOBOH CITy>kObI) (IIpY HAJTMYMU TI€YaTH), B KOTOPOH BIEPBBIE 3aMI0JHEHA TPY10Bast KHUKKA;

€) cBelmeHus 00 o0meM cTaxke paboThl paOOTHUKA JO MOCTYIUICHHWS] K JaHHOMY paOOTOIaTeNro,
MOATBEPKIEHHOM TIOKYMEHTAIbHO;

) cBelleHUsl 0 paboTe U HarpaXAeHUH (MOOLIPEHNH ), KOTOPbIE BHOCHIINCH B TPYJIOBYIO KHUXKKY TIO
MOCJIeTHEMY MECTY PaOOTHI.
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29. Ecnu paGOTHHK IO TOCTYIUICHUS B JaHHYIO OpraHM3anuio (K JaHHOMY paboTOJaTeIo) yke
paboTa, TO IpH 3amoJHEHUH AyOIrKaTa TPYJIOBOW KHMKKU B pazzene "CBeneHus o padore" B rpady 3
BHOCHTCS 3aITUCh 00 00IIEM TPYZOBOM CTake paboThl B KauecTBe pabOTHHKA /10 TOCTYIUICHUS B JAHHYIO
Opranuzanuio (K 1aHHOMY pabOTOAATENIO), MOATBEPKACHHOM COOTBETCTBYIOIIMMHU JOKYMEHTaMHU.

OOumii craxx paOOTHI 3aMUCHIBACTCSA CyMMapHO, TO €CTh yKa3bIBaeTcCsl oO0Ilee KOJIMYECTBO JIET,
MecsIeB, THel paboThl 03 yTOUHEeHHsI, y KaKoro paboToaaress, B Kakue Nepuobl BpEMEHHU U Ha KaKUX
JOJDKHOCTSX paboTall B IPOIILIOM BIIAJIENICI TPYAOBON KHUKKH.

[Tocne sroro oOmUi TPymOBOH CTak pabOTHI, MOATBEPXKICHHBIN HaJyIexkame O(OpMICHHBIMU
JOKYMEHTaMH, 3alHCHIBACTCSA IO OTIENbHBIM TepHoJaM paboThl B CIEAYIOLIeM Hopsake: B rpade 2
yKa3bpIBaeTCsl Jara mpueMa Ha paboTy; B rpade 3 3amuchiBacTCsi HAMMEHOBAHHWE OpPraHHU3allUuu
(paboTonarens), rae padoran pabOTHUK, a TAaKXKE CTPYKTYpHOE MOoApaszzeiieHne U padoTta (HOIKHOCTD),
CIEIUAIBHOCTD, podeccusi ¢ yKkazaHHEeM KBaTH(HUKAIMY, HA KOTOPYIO ObLT PUHST PaOOTHUK.

Ecnu npencraBiieHHBIMUA TOKYME@HTAMH TIOJTBEPXKIACTCS, YTO PAOOTHHUK MEPEBOIAWICS HA JIPYTYIO
MOCTOSIHHYIO paboTy B TOM ke opranuzaiuu (y Toro »xe padbortomaTelns), TO 00 3TOM TaKke Jienaercs
COOTBETCTBYIOIIAS 3AIIUCH.

3areM B rpade 2 yka3blBaeTCs AaTa yBOJIbHEHUS (IIPEKpalleHus TPYAOBOTO 0roBopa), a B rpade 3 -
npu4yrHa (OCHOBAaHME) YBOJIbHEHHS, €CIIM B NPEACTABICHHOM PaOOTHUKOM JOKYMEHTE MMEIOTCS TaKue
JTAaHHBIE.

B TtoMm ci1ydac, Koraa JOKYMCHTBI HE COACPKAT MOJTHOCTHIO YKAa3aHHBIX BBIIIC CBCI[CHI/II\/II (0) pa60Te B
IIpOoIJIOM, B ,ZLY6J'II/IKaT prI[OBOﬁ KHHUKKH BHOCATCA TOJIBKO UMCIOIIUECCA B JOKYMCHTAX CBCACHUS.

B rpade 4 ykaspiBaeTcsi HaMMEHOBaHHWE, JaTa W HOMEpP JOKYMEHTa, Ha OCHOBAaHHUU KOTOPOTO
MIPOU3BEACHBI COOTBETCTBYIOIME 3amKMcH B AyoOnukaTe. OpUTHHAIBI JTOKYMEHTOB, IMOJTBEPMAAIOLINX
CTaX pabOTBhI, TOCIIE CHATHS C HUX KOMWN M HAJUISKAIIETO MX 3aBepeHHs padOToIaTeNIeM WM KaJpOBOM
CITy>k00H BO3BpAIAIOTCS MX BIAAENbIy. B ciydae ecnu yrpaTa TpyIoBOW KHMKKH MTPOU30ILIA IO BUHE
paboTtonatens, To paboroaarenb 00s3aH OKa3aTh COJAEHCTBHE pPAOOTHUKY B MOJYYEHUHU JTIOKYMEHTOB,
MOJTBEPKIAIOUIMX CTaX €ro paboThl, MPEIIIECTBYIOIIMHA IOCTYIUIEHUIO Ha padoTy K JIaHHOMY
paboTonaTento.

30. IIpu HamM4YMK B TPYIOBOM KHIDKKE 3amucu 00 yBOJIBbHEHUH WIIM TIEPEBOJE Ha JAPYTYIO padorTy,
MPU3HAHHONW HEJACHCTBUTENHHOM, PAaOOTHUKY IO €ro MHUChMEHHOMY 3asBJICHHUIO BBIIACTCS TyOiuKaT
TPYJIOBOW KHIKKH IO MECTy paboThl, T/ie ObLIa BHECEHA HeTPaBUIIbHAS WIIM HETOYHAS 3aIHCh, B KOTOPBIHA
MEPEHOCATCS BCE MPOU3BEACHHBIE B TPYAOBOM KHMIKKE 3aIUCH, 3a UCKJIIOUYECHHEM 3aIlMCH, MPU3HAHHOU
HeJIeHCTBUTEIIHLHOM.

Ecnu opranuzamms, KoTopasi mpou3Bea HEMPAaBWIBHYIO WJIM HETOYHYIO 3aIlMCh, pEOpraHW30BaHa,
WCIIPaBJIEHUE TMPOU3BOJAUTCS €€ NPABONPEEMHUKOM, a B Cily4yae JUKBUAAIMU OpraHU3aluh -
paboToiaTesieM 1o HOBOMY MECTY pabOThI MJTU IO MECTy paboThl, I'/ie Obljla BHECEHA MOCIIEIHSS 3al1Ch B
TPYZIOBYIO KHUKKY, HA OCHOBAaHUU COOTBETCTBYIOLIETO JOKYMEHTA.

Ecnu HempaBWiIbHasg WM HETOYHAsl 3alIUCh B TPYAOBOM KHIKKE NMpOM3BEACHA paboTolaTesleM -
(GU3NYECKUM JIMLOM, SIBJISIOIIMMCS HMHIUBHIYaJbHBIM TpEANPUHUMATENEM, W JEATEIBHOCTh €ro
MpeKpalleHa, UCIpaBleHUue MPOU3BOJIUTCS paboToAaTeNeM MO HOBOMY MECTy palOThI WM IO MECTY

www.consultant.ru Crpanuvua 12 3 16
HageXXHas NpaBoBas noaaepXkKa


https://www.consultant.ru/
https://www.consultant.ru/

Mpuka3 MuHTpyaa Poccum ot 19.05.2021 N 320H

"06 yTBEpX)AEHWUM DOPMbI, NOPSAAKA BEAEHUS N XPaHEHNS TPYAOBbIX [JokymeHT npepoctasneH KoHcynbTaHTI0C
KHUXKeK" [ata coxpaHeHusi: 26.08.2021
(3aperwcr...

pa6OTBI, rac Obllla BHECEHA MOCJICAHSS 3allUCh CBEACHHUI O pa60Te Ha OCHOBAaHHMU COOTBCTCTBYIOLICTO
JAOKYMCHTA.

TpynoBast KHHXKKa O(DOPMIISIETCS] M BO3BPAILIACTCS BIIAIEIbILY.

31. Ilpm maccoBoil yTpare paboTojaTeieM TPYAOBBIX KHIKEK pPaOOTHHUKOB B pe3yibTaTe
YpE3BBIYAMHBIX CUTYyalluidi (IPKOJIOTMYECKME W TEXHOTEHHBIC KaTacTpo(bl, CTUXHIHBIE OCICTBHUS,
MacCOBbIE OCCIOPSAKHA M JIPYrHe UYpe3BbIYAliHBIE OOCTOATENBCTBA) TPYAOBOM CTa)X STUX PaOOTHHKOB
YCTaHABIIMBAETCS KOMHMCCHEH IO YCTaHOBJICHHIO CTa)a, CO3/1aBaéMOMl oOpraHaMu HMCHOJIHUTEIbHOMN
BiacTu cyobekToB Poccuiickoit deneparuu. B coctaB Takoil KOMHUCCHH BKJIIOYAIOTCS TPEICTABUTEIN
paboTonareneid, mpodCcor30B UM UHBIX YIOJTHOMOYCHHBIX pa0OTHUKAMH MPEACTABUTEIHHBIX OPTAHOB, &
Tak)Xe APYTruX 3aMNHTEPECOBAHHBIX OpraHU3aIui.

YcranoBnenue (akra paboOTh, cBeAeHHW O Tpodeccuu (IODKHOCTH) M Tepuojgax padoThl y
JAHHOTO paboToAaTeNs OCYIIECTBISIETCS KOMHUCCHUEH Ha OCHOBAHUU JIOKYMEHTOB, HMEIOILUXCH Y
paboTHHKa (CBeIEHHS O TPYIOBOH MAEATENBHOCTH, NPEIAOCTaBIsIeMble PAaOOTHUKY paboTomarenem,
CBEJICHUS O TPYJIOBOH AEATENbHOCTH, MPEAOCTABIsAEMble U3 MH(POPMAIIMOHHBIX pecypcoB IleHcnoHHOro
¢donna Poccuiickoit denepanmn), a B c1ydae UX OTCYTCTBHUS - HA OCHOBAHUH IOKa3aHUH IBYX U Oolee
CBHJIETelIeH, 3HAIOIUX PAa0OTHUKA 110 COBMECTHOM ¢ HUM JIESATEILHOCTH y OJAHOTO paboTodaTens WUiH B
OJTHOH CHCTEME.

Ecau pa6OTHI/IK A0 TIOCTYIUICHHUA K JaHHOMY pa6OTOI[aTeJ'II-O YiKe pa60Tan, KOMHUCCHU ITPUHUMACT
MCPBI K IMTOJYUCHUTIO JOKYMCHTOB, IIOATBCPIKAAOIHNUX 3TOT q)aKT.

[To pe3ynpTaTam pabOTHl KOMHCCHUU COCTABISIETCS aKT, B KOTOPOM YKa3bIBAIOTCS MEPHObI pabOTHI,
npodeccust (T0HKHOCTD) U MPOIOKUTENBHOCTS TPYAOBOTO CTaka paOOTHHKA.

Pa6OTOI[aTeJ'IB Ha OCHOBAHMHM aKTa KOMHUCCHUHU BbIJACT pa60THm<y I[Y6J'II/IKaT pr,[[OBOfI KHMXXKH.

B cnydae, ecnu TOKyMEHTHI HE COXPAHUJIUCH, CTaXXK PAOOTHI, B TOM YHWCJIE YCTAHOBJICHHBIM Ha
OCHOBAHUU CBUJICTEIHCKUX MMOKAa3aHUN, MOXKET ObITh MOATBEPXkKACH B Cy1I€OHOM MOPSIKE.

B takoMm xe mopsiake BblIaeTcs 1yOJUKaT TPYAOBON KHUXKKH, €CIIU TPYAOBas KHUXKKA (BKJIAIBII)
NpUIILIA B HETOJHOCTH (00ropesa, HopBaHa, HCTIayKaHa).

[Tpu BbInaye qyOnuKaTa B IPaBOM BEPXHEM YIJy NEpBOW CTpaHUIIbI AyOJIMKaTa TPYIOBOM KHUKKU
nenaercs Haanuck: "Jlyomukat". Ha nepBoil ctpanune (TUTYJIBHOM JIUCTE) MPEXHEH TPYJOBOH KHMKKU
numercst: "B3ameH BbIIaH nyonukaT" ¢ ykazaHUEM €ro Cepuu U HoMepa.

VI. Bknagbiw B TPYAOBYHO KHMXKY

32. B ciyyae eciii B TpYJIOBOM KHMJKKE 3aIIOJIHEHBI BCE CTPAHMIIBI OJTHOTO M3 Pa3/iesoB, TPYIOBAs
KHIKKA JIOTIOJIHSETCS BKJIAJIBIIIEM, KOTOPBIM SIBISIETCS €€ HEOThEeMJIEMOW YacTbio, odopmiseTcs U
BeJIeTCsl paboToIaTeIeM B TOM K€ MOPSAIKE, UTO U TPYAOBasi KHIDKKA.

Bxutagpii 6e3 TpyA0BOM KHUKKY HEJICHCTBUTEIIEH.

33. Ilpu BbIIaye Ka)xJ0r0 BKJIAIbIIIA B TPYIOBOW KHM)KKE CTABUTCS IITAaMIl C HAAMHUCHIO "BbiaaH
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BKJIaJpIII" U yKA3bIBAETCS CEPUS U HOMED BKJIA/IBIIIA.

VYKa3aHHYIO 3alUCh HEOOXOIUMO JIeaTh Ha TUTYIBHOM JIUCTE TPYJOBOU KHIKKH (cTp. 1). B cimyuae
€CIM Ha TUTYJIBHOM JHCTE OTCYTCTBYET MECTO /I BHECEHHS 3alllUCH O BbIJaue MOCIEAYIOIIETO
BKJIJIbIIIA, TAKYIO 3aMUCh CJIEIYET CJeNIaTh Ha TUTYJILHOM JIUCTE MePBOr0O BKIIAAbIIIIA.

VIl. Bbigaya TpyaoBOW KHUXKN pabOTHUKY

34. Tlo nuChbMEHHOMY 3asIBJICHUIO pabOTHUKA paboToaaTeb 00s3aH HE MO3IHEE TPEX paboUmX THEH
CO [HA IIoAa4yu 3asaBJICHUA BbIAATh pa6OTHI/IKy TPYAOBYIO KHHIKKY B HCIIAX Cro 00s13aTeILHOTO
COIIMAJIBHOTO CTpaxoBaHUs (0OeCredyeHus), 3a HUCKIIOYCHHUEM CIy4aeB, KOIJla TPYyJIOBas KHWKKA Ha
paboTHUKA HE BEIETCS.

35. Ilpu momaye paOOTHHUKOM 3asiBICHHS O NPEJOCTaBICHUH eMy paboTojaTesrieM CBEIEHUI O
TPYZIOBOM JESITEIBHOCTA B COOTBETCTBUU cO cTtaTtheil 66.1 TpymoBoro koaekca Poccuiickoit deneparumn
paboTonaTenb BhIIACT pabOTHUKY TPYAOBYIO KHI)KKY Ha PYKH HE MO3JHEE TpexX paboymux IHEH co JHA
M0JIa4M TaKoTo 3asBlIeHUs. B ciydae, eciim ykazaHHOE 3asBJICHUE TIOAAHO pAOOTHUKOM MEHEe YeM 3a TpU
pabouux AHS 10 €ro YBOJIbHEHUS, TPYA0Bask KHUKKA BBIIAETCS paOOTHUKY HE MO3HEE JTHS YBOJIbHEHHUS.

[Ipu BbIOaue TPYJOBOW KHIKKM B HEE BHOCUTCS 3allUCh O MoJadye pabOTHUKOM 3asiBICHHUS O
MIPEIOCTaBIEHUU eMy paboTojaTesieM CBEACHHUI O TPYIOBOM NEATETbHOCTH B COOTBETCTBUU CO CTaThel
66.1 TpymoBoro konekca Poccuiickoii denepanuu, KoTopas 3aBepsieTcsl MOANMUCHI0 paboToaaTeNs WIn
JIUIa, OTBETCTBEHHOTO 32 BEJICHUE TPYAOBBIX KHUXKEK, IIe4aThio pabotoaareis (KaapoBoil ciy:k0bl) (Ipu
Hanuuuu nevarei). B rpade 1 cTraBuTCs MOpsAaKOBBIM HOMEpP BHOCUMOM 3amucH, B rpade 2 yka3blBaeTcs
JaTa Bbla4M TPYAOBOH KHWXKHM, B Tpade 3 nemaerca 3amuch "llogaHo HUCbMEHHOE 3asBIICHHE O
MPEIOCTABIICHUU CBEICHUN O TPYIAOBOM AEATEIBHOCTH B COOTBETCTBUU €O cTarthedl 66.1 TpymoBoro
kozekca Poccuiickoit denepauun”, B rpade 4 ykasplBaeTcs 3asBlIeHHE paOOTHHKA, C YKa3aHUEM JaThl U
HOMEpA €r0 PErucTpaLy.

36. Ilpu yBonbHEHHH pabOTHUKA (MIPEKpAIllEHUU TPYAOBOTO JOTOBOpA) 3allMCH, BHECEHHBIE B €T0
TPYJIOBYIO KHIDKKY 3a BpeMs pa0OTHl y JaHHOTO pabOTOaTelIs, 3aBEPSIFOTCS MOANMKMCHI0 paboTOIaATeIIs
WJIM JIMIIa, OTBETCTBEHHOTO 3a BEJCHUE TPYAOBBIX KHIDKEK, e4aThio paboToaatens (KaJapoBOu CIIykObI)
(TIpu HaNTMYMK TIeYaTei ).

Ecin TpynoBas KHM)KKa 3alojHsUIach Ha TOCYIapCTBEHHOM si3bike Poccuiickont denepanuu U Ha
rocy/1apCTBEHHOM SI3bIKE peciyonuku B coctaBe Poccuiickoit denepannu, 3aBepstoTcst o0a TEKCTa.

Paboronarens 00si3aH BbLAATh PAOOTHUKY B JI€Hb YBOJbHEHHUS (TOCIEAHUN JeHb pabOThl) €ro
TPYJOBYIO KHIDKKY C BHECEHHOMN B HE€ 3alMChI0 00 YBOJIbHEHHUH.

37. B ciay4ae eciau B JIeHb YBOJIbHEHHUS paOOTHUKA (IpEKpallleHUs] TPYIOBOIO JIOTOBOPA) BHIIATH
TPYJIOBYIO KHMXKKY HEBO3MOXXHO B CBSI3M C OTCYTCTBHEM pabOTHHUKA JIMOO €ro OTKa30M OT IMOJIy4EHHUS
TPYAOBOM KHMKKH Ha PyKH, paboTomarenb HampaBiseT pabOTHHUKY YBEAOMIIEHHE O HEOOXOIMMOCTH
SBUTHCSI 32 TPYAOBOM KHIKKOM 1MOO JaTh corjacMe Ha OTIpaBiieHHe ee mo moute. Hampamienue
TPYAOBOM KHMKKH ITOYTOM MO yKa3aHHOMY PaOOTHUKOM aJpeCy JOMYCKaeTCs TOJIBKO C €ro COoracusl.

Co 1HA HampaBlieHUS YKa3aHHOTO  yBeJAOMJIEHHMs  paboToiarenb  OCBOOOXKIAeTcs  OT
OTBETCTBEHHOCTH 3 33/IP’KKY BbIIaull paOOTHUKY TPYIOBON KHIKKH.
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38. B ciywae cMmeptu pabOTHHMKA TpPYyOOBas KHIJKKA ITOCJIE BHECEHHsI B HEE COOTBETCTBYIOIICH
3aucd O TMpPeKpalleHud TPYJOBOrO JOroBOpa BbIAAETCS HA PYKH UIEHY CeMbU pabOTHHUKA,
MPEAbSIBUBILIEMY CBUJIETEIHCTBO O CMEPTH TOJI PACIUCKY WJIM BBICBUIAETCS MO MOYTE MO MHUCHbMEHHOMY
3asIBJICHUIO OJHOTO U3 POJCTBEHHUKOB.

VIIl. YyeT n xpaHeHne TPyAOBbIX KHMXEK

39. C uenbio y4era TPYIOBBIX KHIDKCK, a TAaKKe OJaHKOB TPYIOBOW KHW)KKU M BKJIAJIbIIIA B HEE Y
paboToaTeneii BeaeTcs:

a) yueT OJIaHKOB TPYAOBOM KHUKKHU U BKJIQ/IbIIIA B HEE;
0) y4eT TpyAOBBIX KHWKEK U BKJIQIBIIICH B HUX.

40. PaboTonarens caMOCTOSATENBHO pa3padaThiBaeT KHUTH (3KypHAJIbI) TIO Y4ETy OJIaHKOB TPYIOBOM
KHW)KKU U BKJIJIBIIIA B HEE€ U YY€Ta JIBXKECHUSI TPYIOBBIX KHHUKEK.

B kHure (kypHajie) 1o ydery JBMIKECHUS TPYIOBBIX KHHMXKEK M BKJIAJbIIIEH B HEE YKa3bIBAIOTCS
TPYAOBBIC KHIDKKH, IPUHATHIE OT paOOTHUKOB IPH MOCTYIUICHUU Ha PabOTy, a TAKXKE TPYIOBBIE KHIKKH
Y BKJIAJIBILIN B HEe, BbllaBaeMble paOOTHUKAM BHOBb, C YKa3aHUEM UX CEPUU U HOMEpa.

B knure (kypHane) mo ydery OJaHKOB TPYIOBOW KHMKKM M BKIAQJbIIIA B HEE (UKCHUPYIOTCS
CBEJICHUS O BCEX OIEpalUAX, CBA3AHHBIX C MOJTYYEHHUEM M PAacX0J0BaHUEM OJIAHKOB TPYIOBON KHMXKKH U
BKJIQJIpIIIA B HEE, C YKa3aHUEM CEpUHU M HOMEpa KaXKJ0ro OJiaHKa.

VYkazaHHble KHUTH (KYpHaJbl) JOJDKHBI OBITh IMPOHYMEPOBAHBI, MPOIIHYPOBAHBI, 3aBEPEHBI
MOJINMUCHI0 PYKOBOAMTEIS OPTaHHU3AINK, WHIUBUIYAIBHOTO TPEIIPHHUMATENS, IMeYaThi0 OpPTaHU3aINH
(pu HANMUYUN).

41. bnaHku TpyJZOBOM KHWXKM M BKJIQJbIIIa B HEE XpaHATCA Yy paboroaarens Kak JOKYMEHTbI
CTPOrO¥ OTYETHOCTH U BBIJAIOTCA JIUIY, OTBETCTBEHHOMY 3a BEICHUE TPYAOBBIX KHUKEK, 110 €ro 3asBKE.

ITo oxoHuaHnM KaXXJ0ro Mecidna J1uno, OTBETCTBECHHOC 3a BCACHUC TPYAOBBIX KHHUIKCK, 00s13aHO
MNpEACTAaBUTL B 6YXFaJITepI/IIO pa6OTO)IaTeJ'I5I OTYET O HAJTUYUU OJIAHKOB TPYHOBOﬁ KHMWKKHW M BKJIaJbIIIIa B
HEC U 0 CyMMax, IMOJTYYCHHBIX 3a Oq)OpMJ'IeHHI)Ie TPYAOBBIC KHMKKHW W BKJIAABIIIH B HUX, C IIPUITOKCHUEM
IMPpUXOAHOI'0 OpACpPa KAaCChl OpraHU3aluu. HCHOp‘IeHHLIe IIpU 3aII0JTHCHUHN OnaHKu pr,Z[OBOI‘;I KHMWKKHU U
BKJIaJbIIIa B HEC MOMJIC)KAT YHUUTOXKCHUIO C COCTABJICHUCM COOTBETCTBYIOLICTO aKTa.

42. Pabotomarenp 00si3aH OpraHu30BaTh pabOTy IO BEACHUIO, XPAaHEHHIO, YYeTy U BblIaue
TPYAOBBIX KHIKEK U BKJIAJIBIIICH B HHX.

YHOIHOMOYEHHOE JIUIIO0, Ha3HaYaeMoe MPHKa30oM (pactopsbKeHHeM) paboToaTensi, OCYIIeCTBIsET
BEJICHHE, XPAHECHUE, YUET U BbIJAUy TPYJAOBBIX KHUXKEK.

43. TpynoBble KHHXKKH M JyOJIMKaThl TPYIOBBIX KHIDKEK, HE MOJy4YeHHble paOOTHUKAMU IpH
YBOJIbHEHUU JMOO B Cilydae cMepTH pabOTHHKA ero OMKalIIMMU POJACTBEHHUKAMHU, XPaHATCSA [0
BocTpeOoBaHUs Yy paOoromarens (B OpraHu3alMd WIM y (QHU3WYECKOTO JIMIA, SBISIOIIErocs
WHIUBUAYAIbHBIM TpeJIpUHUMATENIeM) B COOTBeTCTBUM ¢ TryaBoit IV denepanbHOro 3akoHa OT
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22.10.2004 N 125-®3 "O6 apxuBHoM nene B Poccuiickoit @eneparn’.

44. PaGotopmarenp 00s3aH MOCTOSHHO MMETh B HAJWYUU HEOOXOIUMOE KOJUYECTBO OJIAHKOB
TPYZOBOM KHMKKHU U BKJIQJIBIILICH B HEE.

45. B ciy4yae HENpaBWIBHOIO 3aIlOJIHCHUS TPYJAOBOH KHMKKH WJIM BKJIAJbIIIa B HEe, a TAKKe B
cllydae UX IOpYd HE N0 BHHE pPAOOTHHKA CTOMMOCTh HCIHOPYCHHOTO OJaHKa OIJIa4uBaeTCs
paboTonaTenem.
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