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MOJIOKEHUE =27
0 32IMTE MePCOHATBHBIX JAHHBIX PAOOTHHKOB
MyHUIHUIATEHOTO GIO/HKETHOTO JOITKOIBHOTO 06pa30BaTeIbHOTO yIPEXKACHUS
JIETCKUit ca koMOuHEpoBaHHOTO BUa Ne67 roposa CtaBponons

1. O0mue no10KeHHs

1.1. Ilensto mamHOro IloOMKEHMs SBJISETCS 3alUTA IEPCOHANBHBIX JAHHBIX PabOTHUKOB
MyHHIUNATBHOTO GFOKETHOTO IOIIKOIBHOTO 00pa30BaTeIbHOTO yUpexaeHus «JleTckuit can
Ne 67» OT HECAaHKI[HOHHPOBAHHOT'O JHOCTYIIa, HEIPABOMEPHOI'0 MX HCIIOJIb30BAHUS UIIH YTPATHL.
1.2. Hacrosmee ITostoxenue paspaborano Ha ocHoBaHuH crateit Koncrutynuu PO, Tpymosoro
Kozexca P®, Kojekca 06 aIMUHHCTPAaTHBHBIX IpaBoHapymerusx P, Tpaxmanckoro Kozxekca
P®, Vromossoro Kogexca P®, a Ttaxke DenepanpHoro 3akoHa «0O6 wuHbOpManwy,
HH(pOpMATH3ALNY U 3aIIUTe HHPOPMAIIAI

1.3. TlepcoHabHBIE JaHHBIE OTHOCATCS K KaTeropuy KOHMHAEHIHATbHOR nHpopManuu. Pexum
KOH(HIEHMATBHOCTH TIEPCOHANBHBIX JaHHBIX CHUMAeTCs B CIIyd¥asX 0Oe3IMYMBAHUS WIH IO
HCTEYEHHH 75 JIET CPOKa XPAHEHHUS, €CITH HHOE HE OIPE/IEIEHO 3aKOHOM.

1.4. Hacrosimee ITonoxeHue yTBepKIaeTcsi 4 BBOAUTCS B JEHCTBHE IPHKA30M 3aBEAYIOIIETO U
SBIsieTCS 00s3aTeNbHBIM Ul HCIOJHEHHS BCEMH pPaOOTHHKAMM, MMEIONIMMH JOCTYI K
[epCOHATBHBIM JaHHBIM COTPYIHHKOB.

2. [loHATHE ¥ COCTAB NEPCOHATBHBIX JaHHBIX

2.1. TlepcoHabHEIE MaHHble paboTHHKA — HHGOpPMANHs, Heo6XoquMas paboTONATENIO B CBS3H C
TPY/ZIOBEIME OTHOIIEHHSMH M KAcCAIoIiuecs KOHKpeTHoro paborHmka. Ilonm mubopmammed o
pabOTHUKAX TIOHAMAIOTCS CBEICHHUS O (haKTax, COOBITHSAX M 0OCTOATENBCTBAX KHU3HU PAOOTHUKA,
MO3BOJISIOLINE HACHTHOHIHPOBAT €r0 JIMYHOCTS.

2.2. B cocraB mepcoHaNbHBIX JaHHBIX paOOTHHKA BXOJST:

- aHKETHEIE ¥ Ouorpaduueckue JaHHbIE;

- o0pa3oBaHHE;

- CBEJICHHUS O TPYZOBOM H 00IIEM CTaxe;

- CBE[ICHHSI O COCTaBE CEMBH;

- IaCTIOPTHBIE JTaHHBIE;

- CBEJICHHSI O BOUHCKOM YUETe;

- CBEJIeHHsI O 3apabOTHOH IUIaTe COTPYIHHUKA;

- CBEJICHUSI O COL[MAJIBHBIX JIBIOTaXx;

- CIIENHATBHOCTD,

- 3aHEMaeMast IOJDKHOCTE;

- HATHYHE CYAUMOCTEH;

- apec MecTa JKHUTEIbCTBA;

- IoMamHu# TenedoH;

- MECTO paboThI WIH y4eObl WICHOB CEMbU U POJCTBEHHHKOB;
- XapaKTep B3aHMOOTHOIIEHHH B CEMbE;

- COZIEPXKaHUE TPYAOBOTO JIOTOBOPA; |

- IIOJUTMHHUKHA U KOIIMH IIPHKA30B IO IMYHOMY COCTaBY;



- MEIULIMHCKUE KHWKKU;

- IMYHBIE JIeJIa U TPYJOBbIC KHIKKU PaOOTHHKOB;

- OCHOBAHUs K IIPUKa3aM 10 TUYHOMY COCTaBY;

- Jena, COAep)Kallhe MaTephajbl [0 TMOBBIIICHUIO KBAIM(UKALIUU U TEPEIOATOTOBKE
pabOTHUKOB, UX aTTECTALUH;

- KOIIMM OTYETOB, HAIPABIIIEMBIEC B OPTaHbl CTATUCTUKH.

2.3. JlaHHBIE TOKYMEHTHI SIBISIOTCS KOH(QHIECHIMAIbHBIMH, XOTS, YUUThIBAasg MX MaCCOBOCTb U
eIMHOEe MecTO 00paOOTKM M XpaHEHHs - COOTBETCTBYIOIIMK Tpu] OrpaHWYEeHUs HA HHUX HE
CTaBUTCH.

3. O0paboTKa NepCOHATBLHBIX JAaHHBIX

3.1. ITox 0OpabOTKOI MEPCOHANBHBIX JAHHBIX PAOOTHUKA MMOHUMAETCS NOJY4YEeHUE, XpaHEeHHE,
KOMOMHUpOBaHME, Ieperaya WIM J00e Jpyroe MCIOJIb30BaHUE IEPCOHAIBHBIX JaHHBIX
paboTHUKaA.

3.2. B memsax obecneueHust mpaB U CBOOOJ 4YeJIOBEKa U IpaxkJaHMHAa paboTomaTellb U €ero
IpeACTaBUTENIM TpU 00pabOTKE MEepPCOHATBHBIX JAaHHBIX pabOTHHMKAa 00s3aHBI COOIIOAATH
crnenyromue ooue TpedoBaHus:

3.2.1. O6paboTKa NMEePCOHANBHBIX JAHHBIX PA0OTHHUKA MOXKET OCYIIECTBIATHCS UCKIFOUUTECIIHEHO
B ILesiX o0ecredeHuss COOMIOACHUS 3aKOHOB W MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
CoNeicTBUsl pPAaOOTHUKAM B TPYIOYCTPOWCTBE, OOYYEHHWH U TPOJBIKEHUH 110 CIIyXKOe,
oOecrieyeHUs JIMYHOM 0€30MacHOCTH pPAaOOTHUKOB, KOHTPOJS KOJIMYECTBA M KayecTBa
BBITIOJIHSIEMOM pa0bOTHI U 00ECIIEYEHUsI COXPAHHOCTH UMYILIECTBA.

3.2.2. Ilpu omnpeneneHuu oObeMa U colepKaHHs 00pabaThIBAEMBIX INEPCOHAIBHBIX JAHHBIX
paboTHHKa paboToAaTeNb T0JKEH pyKoBoACTBOBaThCA Konctutynueit Poccuiickoit @enepannu,
Tpynossim KosekcoM 1 MHBIMU (heiepalIbHBIMU 3aKOHAMU.

3.2.3. IlonyueHue nepcoHaIbHBIX JAHHBIX MOXKET OCYIIECTBISATHCSA KakK ITyT€M IpPEJCTaBICHUS
UX CaMHM paOOTHUKOM, TaK U MyTeM MOJYYE€HUS UX U3 UHBIX HCTOUHUKOB.

3.2.4. [lepcoHalibHBIC JAaHHBIE CIEAYET MOJyd4aTh y HEro caMmoro. Eciu nmepcoHanbHbIE JaHHBIE
pabOTHHKAa BO3MOXXHO MOJYYHUTh TOJIBKO y TpPETbe CTOPOHBI, TO PaOOTHUK JIOJKEH OBbITh
yBeloMJIeH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh MOJYYeHO IHCHBMEHHOE COTJIACHE.
PaGoTtonarenp JOMmKEH COOOMIMTH PAOOTHUKY O MLEIsAX, MPEANoJIaraéMblX HCTOYHUKAX U
croco0ax TOIy4eHUs MePCOHATBHBIX JAaHHBIX, a TaK )K€ O XapaKTepe MOUIeKANIX TTOTYIeHUIO
NEPCOHANBHBIX JJAHHBIX M MOCJEJCTBUAX OTKa3a pabOTHUKA JaTh MUCHBMEHHOE COIJIacue Ha MX
MOJIyYEHHUE.

3.2.5. Paboronatens He MMeeT MpaBa IOJydyaTb M 00pabaThIBaTh MNEPCOHAIbHbBIE JIAaHHBIE
paboTHHKA O €ro MOJUTHYECKHX, PEIIMTHO3HBIX W HMHBIX YOEXKJCHUSX W YacTHOW KM3HH. B
Cllydasix, HEMOCPEICTBEHHO CBA3aHHBIX C BOMPOCAMHU TPYAOBBIX OTHOLIECHHUH JaHHBIE O YaCTHOM
KU3HH paOOTHHKA (MHGOPMAIIHS O KU3HEAEITEILHOCTH B c(hepe CEMEHHBIX OBITOBBIX, JIMYHBIX
OTHOILIEHHI) MOTYT OBIThH MOJIy4eHBI U 00paboTaHbl paboToaTeNEM TOIBKO C €r0 MUCbMEHHOTO
coryiacus.

3.2.6. Paboronmarens He HMeeT MpaBO MOJy4aTh M 0OpabaThiBaTh MEPCOHAJBHBIC IaHHBIE
pabOTHMKAa O €ro 4WIEHCTBE B OOIIECTBEHHBIX OOBEIUHEHHUSIX WM €ro Mpodcor3HOoI
JeSITeIbHOCTH, 33 HCKIIIOYEHHUEM CITy4yaeB, IPEyCMOTPEHHBIX (eiepaaIbHbIM 3aKOHOM.

3.3. K oOpaboTtke, nepeaaye M XpaHEHUIO NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB MOTYT HUMETh
JOCTYT paOOTHHUKU:

- Oyxranrepuu;

- QJIMUHUCTpAIHS;

- CTapIIasi MEIUIIMHCKAs CeCTpa;

- JIeTIOTIPOU3BOAUTENb.

3.4. Ucnonb30BaHNE MEPCOHATIBHBIX JAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHM C LESMH,
OTIpENIeIMBIIMMHU X MOJy4YEHHUE.



3.4.1. llepcoHanbHble JaHHBIE HE MOTYT OBITh HCIOJB30BaHbI B IENAX HPUYMHEHHUS
MMYILIECTBEHHOTO M MOPAJbHOTO Bpela rpakaaHam, 3aTpyAHEHUs peain3aluu MpaB U cBOOOJ
rpaxnaan Poccuiickoit ®@enepanuu. Orpanuuenue npas rpaxnaal Poccuiickoit ®enepauuu Ha
OCHOBE HCIOJIb30BaHUs HHGOpMalUUU 00 HX COLMAIBHOM IPOUCXOXKAECHUU, O PacoBOH,
HallMOHAJIbHOM, A3bIKOBOM, PEIUTMO3HON U MAPTUHHON IPHUHAJICKHOCTH 3aIIPEILIECHO U KapaeTcs
B COOTBETCTBHUH C 3aKOHOAATEIHCTBOM.

3.5. Ilepenaya nmepcoHANbHBIX JaHHBIX paOOTHHKA BO3MOYKHA TOJIBKO C COTIacusi paOOTHUKA MU
B CIIyYasiX, IPSAMO MPeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. Tlpu mepenaue MEepCOHANBHBIX JAHHBIX PAOOTHHKA PabOTONATENb JOJHKEH COOIIOIATh
cienyoye TpeOoBaHus:

- He co00IIaTh MepCOHANbHBIE JJaHHbIE paOOTHHUKA TPEThEel CTOPOHE 0€3 MMCbMEHHOTO COTJIACHs
paboTHHUKA, 32 HUCKJIIOYEHHEM CIIydaeB, KOTJa 3TO HEOOXOAMMO B LEJSAX MHpPeaylpeKIeHUs
yIpO3bl J)KU3HU U 3/I0pPOBBIO0 Pa0OTHHUKA, a TAKKE B CIydasX, YCTAaHOBJICHHBIX (helepasbHbIM
3aKOHOM;

- He COO0IIaTh MePCOHANBHBIC JaHHBIE PAOOTHUKA B KOMMEPUECKUX LENIX 0e3 ero miCbMEHHOTO
coriacus;

- IPEAYNPEANUTH JIHII, TTOTyYaIOIIUX NePCOHATbHbIC TaHHBIE PA0OTHUKA, O TOM, YTO ATH JaHHBIE
MOTYT OBITh HCIOJB30BAHBI JIUIIb B LIEJSAX, AN KOTOPBIX OHH COOOIEHBI, U TPeOOBaTh OT ITHUX
JIMI] TIOATBEPXKICHHUS TOTO, YTO ATO MPaBHIIO cOOMIoAeHo. JIuia, mogydaronye nepcoHanbHbIe
JlaHHBbIE PabOTHHKA, 00s3aHBI COOIOAATh PEKUM CEKPETHOCTH (KOH(MUICHIINATBLHOCTH). JlaHHOe
MIOJIOKEHHE HE PACIPOCTPAHSETCs HA OOMEH MepPCOHATLHBIMU JAHHBIMU PA0OOTHUKOB B TIOPSIJIKE,
YCTaHOBJIEHHOM (heJiepaibHbIMU 3aKOHAMU;

- paspemiatb JOCTylm K TIE€PCOHAJIBHBIM JaHHBIM pPAaOOTHHKOB TOJBKO CHEIHMAIHHO
YIIOJTHOMOYEHHBIM JIMIIaM, OMpeAeNICHHBIM MPUKA30M IO OpPraHU3allH, MPH 3TOM yKa3aHHbIC
JWIA JOJDKHBI UMETh MPAaBO MOJy4YaTh TOJIBKO T€ MEPCOHAJBHBIC TaHHBIE PAa0OTHUKA, KOTOPHIC
HEOOXOIUMBI JUIS BHITOJTHEHUS! KOHKPETHBIX (DYHKIINA;

- HE 3amnpaimmuBaTh HWH()OPMAIMIO O COCTOSHUH 3/J0pOBBS pAaOOTHHMKA, 332 HCKIIOUEHHEM TeX
CBEJIEHUI, KOTOpbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIMIOJHEHUS! PAOOTHUKOM TPYI0BOM
byHKIINN,

- repelaBaTh IEpPCOHANbHbIE JlaHHBbIE PAOOTHUKA MPEICTABUTENAM PabOTHHUKOB B IOPSJKE,
ycraHoBIIeHHOM TpymoBeiM KonexcoM, W orpaHuumBaTh 3Ty WHGOPMAIHMIO TOJIBKO TEMHU
NEPCOHANBHBIMM JAHHBIMUA PAa0OTHHKA, KOTOpPbIE HEOOXOAMMBI IS BBIMOJHEHUS YKa3aHHBIMHU
NPEJCTaBUTEISIMU UX (PYHKIUH.

3.5.2. Ilepenaua nmepcoHaibHBIX JAHHBIX OT JiepXKaTess WM €ro NpeacTaBUTeNell BHEIIHEMY
NOTPEOUTETI0 MOKET JOMYCKAaThCS B MHHUMAIIBHBIX 00BEMax M TOJBKO B LEJSIX BBITIOJTHEHUS
3aJa4, COOTBETCTBYIOUINX OOBEKTUBHOM MpUUYMHE cOOpa 3TUX JTaHHBIX.

3.5.3. Ilpu nepenade mepcoHaNbHBIX JIAHHBIX pa0OTHHKA MOTPEOUTENsM (B TOM 4YHCIE U B
KOMMEpUYECKUX IeJAX) 3a Mpelesibl opraHu3anuu padoTojiaTeslb HE JO0JDKEH cooO0IlaTh 3TH
JAHHBIE TPEThEH CTOpPOHE 0e3 MUCHMEHHOTO COTjachsi paOOTHHKA, 32 MCKIIOYCHHEM CIyJaeB,
KOTJ]a 3TO HEOOXOMMO B LEJIAX MPEAYNPEKICHUS YTPO3bl *KU3HH U 310pPOBbIO paOOTHHKA UITH B
CITydasix, yCTAaHOBJICHHBIX ()eIepaTbHBIM 3aKOHOM.

3.6. Bce Mepbl KOHHUAESHIMATBHOCTH HpHU cOope, o0pabOTKe M XpaHEHMH INEePCOHAIBHBIX
JMAHHBIX PAa0OTHUKA pACTIPOCTPAHSIOTCS Kak Ha OyMaxHble, TaKk W Ha DICKTPOHHBIC
(aBTOMaTU3UPOBAHHBIE) HOCUTETU HH(POPMAITHH.

3.7. He pnomyckaercs oOTBe4aTb Ha BONPOCHL, CBSI3aHHBIE C Iepefavyed NEepPCOHAIBHON
uHpopManuu 1o teaedoHy win paxcy.

3.8. XpaHeHHe NEPCOHAJIBHBIX JAaHHBIX JIOJDKHO IPOMCXOAMUTH B MOPSJIKE, MCKIIOYAOIIEM WX
yTpary Wid UX HEIIPaBOMEPHOE UCIIOIb30BaHUE.

3.9. Ilpu NpUHATHN PEIICHUN, 3aTParuBalOIINX UHTEPECHl pabOTHUKA, paboToAaTEeNIb HE UMEET
IpaBa OCHOBBIBATHCSI HA IEPCOHANBHBIX JAHHBIX PaOOTHMKA, MOJYYEHHBIX HCKIIIOYUTEIHHO B
pe3ynbTaTe UX aBTOMaTU3UPOBAHHON 00paOOTKH MM 3JIEKTPOHHOTrO monyueHusi. Pabotonarens
YUUTBHIBACT TUYHBIE KauecTBa PaOOTHHKA, €T0 JOOPOCOBECTHBIN U 3(PPEKTUBHBIN TPY/I.



4. JlocTyn K nepCcoOHAJbHBIM JaHHBIM

4.1. BHyTpeHHUi 10oCcTyn (IOCTYI BHYTPH OpPraHU3alun).

4.1.1. IIpaBo nocTyna K N€pCOHaIbHBIM JAHHBIM COTPYAHUKA UMEIOT:

- 3aBenyronmit MBJ10VY;

- IJIaBHBIN OyXranaTep, Oyxrairep;

- cTaplias MeiCcecTpa;

- caM paOOTHHK, HOCUTEIb JaHHBIX;

- IpyTHE COTPYIHUKH OpPraHU3alluH MPU BHITIOJTHCHHH UMHU CBOMX CITY’)KEOHBIX 00S3aHHOCTEH.
4.1.2. IlepeyeHs UL, UMEIOLIUX JOCTYI K NEPCOHAIBHBIM JIaHHBIM PaOOTHHUKOB, OMpEIesaeTcs
IIPUKA30M 3aBEAYIOLIETO.

4.2. BHemHUN JOCTYII.

4.2.1. K ymuciy MaccoBbIX NOTPEOMUTENEH MEPCOHAIBHBIX JaHHBIX BHE OpPraHU3alUd MOXHO
OTHECTHU TOCYJIaPCTBEHHBIE U HETOCYAapCTBEHHbIE (DYHKIIMOHAIBHBIE CTPYKTYPHI:

- HaJIOTOBBIE MHCIIEKIINH;

- IPaBOOXPAHUTENbHBIE OPTaHbl;

- OpraHbl CTaTUCTHKH,

- CTPaxOBBIEC ar€HTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLIMATBLHOTO CTPAXOBAHUS;

- ICHCUOHHBIE (POH/IBI,

- IO/Ipa3/IeICHNs MYHUIIMIIATILHBIX OPTaHOB YIIPaBJICHUS,

4.2.2. Han3opHO-KOHTPOJIBHEIE OPTaHbl UMEIOT JOCTYI K MH(POpPMAIIMU TOJILKO B cdepe cBoek
KOMIIETCHIIHH.

4.2.3. Opranuzanuu, B KOTOPbIE Pa0OTHUK MOXKET OCYIICCTBISTh TEPEUHCICHUS JICHEKHBIX
CpencTB (CTpaxoBble KOMIAHUH, HETOCYapCTBEHHbIE IEHCUOHHBIE (DOHBI, OIarOTBOPUTEIHHBIC
OpraHu3aIii, KPEIUTHBIE YUPEXKJICHUs), MOTYT TOJYYUTHh JOCTYN K MEPCOHAIBHBIM JIaHHBIM
paboTHUKA TOJIBKO B CIIy4ae ero MUCbMEHHOTO pa3pelleHHs.

4.2.4. Jlpyrue opraHu3aiiiu.

Cenenusi 0 paboTaoIIEeM COTPYAHHUKE WM YK€ YBOJIEHHOM MOTYT OBITh MPEIOCTaBICHBI
JIpYroi opraHu3allii TOJIBKO C MUCHbMEHHOIO 3ampoca Ha OJIaHKe yupekJeHUs, C MPUII0KEHUEM
KOMUU HOTapHUaJIbHO 3aBEPEHHOTO 3asBICHUS paOOTHHKA.

[lepconanbHbIE TaHHBIE COTPYIHUKA MOTYT OBITh IIPEIOCTABIEHBI POJCTBEHHUKAM HJIM YJIeHaM
€ro CEMbH TOJIBKO C MUCBMEHHOTO Pa3pelIeH sl CaMOro COTPYIHUKA.

B cnywae pa3Boma ObiBlIas cympyra (Cympyr) MMEIOT IpPaBO OOpaTUTHCS B OPraHU3ALUIO0 C
MUCHMEHHBIM 3aMIPOCOM O pa3Mepe 3apaboTHOM TIaThl cOTpyAHMKa 0e3 ero cornacus. (YK PO).

5. 3amuTa nepcoHaNbLHBIX JAHHBIX

5.1. Tloxg yrpo3oil win OMacHOCTBIO YTpaThl MEPCOHAIBHBIX JIAaHHBIX MOHUMAETCS €AMHHYHOE
WIH KOMILJIEKCHOE, peaTbHOE WM IMOTEHIMAIbHOE, AaKTUBHOE WM TACCHBHOE MPOSBICHHE
SHOYMBIHIJ'IGHHBIX BOSMO)KHOCTCIZ BHCIIIHUX WJIN BHYTpeHHI/IX NCTOYHHUKOB yrp03I>I co3aaBaTh
HEONMaronpusITHBIE COOBITHS, OKa3bIBaTh AECTAOMIM3HPYIOIIee BO3ACHCTBHE HA 3alUINAEMYIO
nH(pOpMaIHIO.

5.2. Puck yrpo3sl m00bIM HWH(MOPMALMOHHBIM pecypcaM CO3Mal0T CTUXUiITHBIE OenCcTBUS,
BKCTpeMaJ'IBHBIe CI/ITyaIII/II/I, TeppOpI/ICTI/I'-IeCKI/Ie )IefICTBPIﬂ, aBapI/H/I TCXHHUYCCKHNX Cpe)ICTB nu
JUHUA CBSI3U, JpYyrHe OOBEKTUBHBIE OOCTOATENhCTBA, a TaKXKe 3aWHTEPECOBaHHBIE U
He?)aI/IHTepeCOBaHHI)Ie B BOBHUKHOBCHUU yrpozbl JINIIA.

5.3. 3ammra MepcoHaJIbHBIX JAHHBIX MPEACTABISET COOOM JKECTKO PErIaMEHTHPOBAHHBIN M
JTUHAMHYECKH TEXHOJIOTHUSCKHHA TIPOIECC, MPEIyNpPexTAoMuid HapyIIeHue JOCTYITHOCTH,
[[EJIOCTHOCTH, JOCTOBEPHOCTH U KOH(MUIEHIIMATLHOCTH MEPCOHATBHBIX JaHHBIX U, B KOHEYHOM
cyere, OOECMEeUMBAIOIIMK JOCTATOYHO HAACKHYIO O€30macHOCTh WHGOPMAIMU B TIpoIlecce
praBnquGCKoﬁ nu HpOI/I3BOI[CTBeHHOI‘;I NCATCIIBHOCTHU KOMIIAHUHN.



5.4. 3ammMra MepcOHAIBHBIX JAaHHBIX PAOOTHUKA OT HEMPABOMEPHOTO WX HCIOJIH30BAHUS HIIU
yTpaThl J0JDKHAa OBITH oOOecmedeHa paboTomareneM 3a CyYeT €ro CpeAcCTB B  TOPSIKE,
YCTaHOBJICHHOM (pe/IepaIbHbIM 3aKOHOM.

5.5. « BHYTpeHHss 3alIuTa.

5.5.1. OCHOBHbIM BHHOBHMKOM HECAaHKIIMOHUPOBAHHOI'O JIOCTyIAa K NEPCOHAJIBbHBIM JIaHHBIM
ABISICTCSA, KAk IIPAaBUJIO, IMEPCOHAN, padoTaroIMi C JOKyMEHTaMH U 0a3aMu JIaHHBIX.
Pernamenranus gocTyna nepcoHana K KOH(HISHIMAIbHBIM CBEICHHUSIM, TOKyMEHTaM H 0azam
JAHHBIX BXOJUT B YHUCIIO OCHOBHBIX HAllpaBJICHUMH OpPraHU3al[MOHHOM 3alUThl MHPOPMALUU U
IpeJHa3HayeHa JUlsl pa3rpaHuyeHMs] TOJTHOMOUYUN MEXIy PYKOBOAMTENSIMU M CIIELUATMCTaMU
OpraHu3aluH.

5.5.2. Insa obecrieueHNM BHYTPEHHEH 3aIIUTHI IEPCOHATBHBIX JaHHBIX PAOOTHUKOB HEOOXOIMMO
coOuo1aTh psiA Mep:

- OrpaHMYEHUE U perjaMeHTalus COocTaBa pPaOOTHUKOB, (YHKIHMOHAIbHBIE OOS3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UICHIINAIbHBIX 3HAaHUH;

- cTporoe n30upaTeslbHOe U 0OOCHOBAaHHOE paclpe/ielieHne JOKYMEHTOB U WH(POpMAIUU MEXKITY
pabOTHHKAMU;

- palMOHAJIbHOE pa3MellleHue pabodyuxX MECT paOOTHUKOB, MPU KOTOPOM MCKIIIOYAJIOCh Obl
OECKOHTPOJILHOE HCII0JIb30BaHKE 3alUIaeMOil HH(pOpMaLUH;

- 3HaHWE paOOTHHUKOM TpPeOOBAaHMI HOPMATUBHO — METOAMYECKUX JIOKYMEHTOB IO 3aIINUTE
UH(POPMALIUU U COXPAHEHUU TalHBbI,

- HaJIMYHE HEOOXOAWMBIX YCIIOBHM B TOMEHICHWH s paboThl C KOH(UACHIUATLHBIMU
JIOKYMEHTaMU 1 0a3aMM JaHHbIX;

- ONpEJIeJICHUE U perjaMeHTalMsl cocTaBa paOOTHHMKOB, MMEIOIIMX MPaBO JAOCTyna (BXoja) B
IOMEIIEHUE, B KOTOPOM HAXOJUTCS BBIYUCIUTEIbHASI TEXHUKA;

- OpraHu3alys MOPSIKa YHUUTOXKEHHSI HH(POPMAIINH;

- CBOEBPEMEHHOE BBIBICHHME HapyIIEHUs TpeOOBaHUN pa3pelIMTEIbHON CHUCTEMBI JOCTYyMa
pabOTHUKAMHU MO/Ipa3/IeIICHUS;

- BOCIMTATENIbHAs M pa3bsCHUTENbHAs paboTa ¢ pabOTHUKAMM IO TMPERyNpekICHUI0 yTpaThl
LIEHHBIX CBEeIEHUH IpU padoTe ¢ KOH(PUICHIIMATBHBIMUA JJOKYMEHTaMU;

- He JIONyCKaeTcs Bblaya JIMYHBIX JieJ1 paOOTHUKOB Ha paboune Mecta aAMUHUCTpanuu. Pabora
C JINYHBIMU JIeJIaMU MOKET BECTUCH TOJIKO B KAOMHETE 3aBEAYIOLIETO,

5.5.3. 3amuTa nepcoHaNbHbIX JaHHBIX COTPYJHHUKA HA JICKTPOHHBIX HOCUTENAX.

Bce mamku, copep:kaiiue NEpCOHAIbHBIE JaHHBIE COTPYAHMKA, JIOJKHBI OBITH 3alllUIICHbI
napoJyieM, KOTOpPbI CcOooOIIaeTcsi pPYKOBOJUTENO CIYKObl YIpaBlI€HHs MEPCOHAIOM U
PYKOBOJUTEIO Y Obl MHPOPMAIIMOHHBIX TEXHOJIOTHM

5.6. «BHeNIHsd 3a1mTa.

5.6.1. Jlns 3amuThl KOH(QHUAECHUMAIbHOM HWH(POpPMAIMU CO3JAIOTCSA  IeJICHAIIpaBICHHBIE
HEeOJaronpusITHbIE YCIOBUS U TPYIHOIPEOAOJIMMBIE MPENATCTBUS JJIs JIMIA, MBITAIOIIErocs
COBEPIINUTHh HECAHKIIMOHUPOBAHHBIN IOCTYI U OBNajieHne nHpopmanuei. [lenpro u pe3yabraTtom
HECAaHKIIMOHMPOBAHHOTO JOCTyNa K HH(GOPMAIMOHHBIM pecypcaM MOXET ObIThb HE TOJBKO
OBJIaJICHUE IICHHBIMU CBEJCHUSIMH U UX MHCIOJIb30BaHHE, HO U UX BHUIOU3MEHEHUE,
YHUYTOKCHUE, BHECEHHE BHpYycCa, NOAMEHa, (ambcuduKanms COAEpKaHUS PEKBU3UTOB
JIOKYMEHTa U JIp.

5.6.2. Ilox MOCTOPOHHHUM JIUIIOM MOHHUMAETCA JII000Ee JIMII0, HE MMEIoIee HEeIOCPEICTBEHHOIO
OTHOUICHUSI K JESATEIbHOCTH YUPEXKACHUS, OCETUTENU, PAOOTHUKH JAPYTUX OPraHU3allMOHHBIX
cTpykTyp. [locropoHHUE nHIIa HE TOJKHBI 3HATh pacnpeaenaeHne QyHKIuii, pabouue mpoueccsl,
TEXHOJIOTHIO COCTaBJIEHUs, OQOpPMIIEHHS], BEJICHUS M XPAaHEHHUsS JOKYMEHTOB, /€l U paboumx
MaTepUasoB.

5.6.3. Jlns oOecriedeHUsi BHEIIHEN 3alIUThl IEPCOHAIBHBIX JaHHBIX COTPYIHUKOB HEOOXOJIMMO
coOroaaTh ps Mep:

- IOPAA0K IIpUEMa, yueTa U KOHTPOJISI JeSATEIbHOCTH TOCETUTENEH;

- IPOITYCKHOM peXXUM OpraHu3aluu;



- Y4ET U MOPSAINOK BBIAAYU YIOCTOBEPEHUN;

- TEXHUYECKHE CPE/ICTBA OXPaHbl, CHTHAJIM3ALMH;

- IOPAZOK OXPaHbl TEPPUTOPUH, 3JaHUHN, TIOMEILECHHM, TPAHCIIOPTHBIX CPEICTB;

- TpeOOBaHUA K 3aIuTe UH(OPMALMK IPU UHTEPBBIOMPOBAHUU U cOOECEI0BaHUSX.

5.7. Bce nuna, cBsi3aHHBIE C MOJY4YEHHEM, OOpaOOTKOM M 3alIMTOW MEPCOHAIBHBIX TaHHBIX,
00s13aHbl IOJIIMCATh 0053aTENBCTBO O HEPA3IJIAIEHUH IEPCOHAIBHBIX TaHHBIX PAOOTHUKOB.

5.8. ITo BO3MOXKHOCTH TIEPCOHAIBHEIEC TAHHBIC 00€3TNINBAIOTCSI.

5.9. Kpome Mep 3amuThl NEPCOHAIbHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOAATEIbCTBOM,
paboronarenu, paOOTHUKM W WX NPEACTABUTENM MOTYT BBIpadaThBaThb COBMECTHBIC MEpHI
3alIUThl IEPCOHATIBHBIX JAHHBIX PAOOTHHUKOB.

6. IIpaBa u 00513aHHOCTH PA0OTHUKA

6.1. 3akperuieHne mpaB paOOTHHKA, PErJaMEHTUPYIOIIUX 3aIIUTy €r0 MEepPCOHAIBHBIX TAaHHBIX,
obecrieurnBaeT COXpPaHHOCTD MOJTHOW U TOYHOW MH(OPMAITUU O HEM.

6.2. PaboTHWMKM W WX TMPEACTABUTEIN JIOJDKHBI OBITh O3HAKOMIICHBI IIOJ PACIHUCKY C
JOKyMEHTaMHU OpraHM3alliH, YCTAHABIMBAIOIIUMU MOPSAIOK 00pabOTKH MEPCOHATBHBIX AAHHBIX
pabOTHUKOB, a Takke 00 X MpaBax U 00S3aHHOCTIX B ATOW 00JIaCTH.

6.3. B mensax 3ammThl NEpCOHANBHBIX JTAHHBIX, XpaHIIIUXCS y paboToaaTens, pabOTHUK UMEET
paBo:

- TpeOOBaTh UCKIIFOUCHHUS WM UCITPABJICHUS HEBEPHBIX UJIM HETIOJHBIX ITEPCOHAIBHBIX JTAHHBIX.

- Ha CBOOOJHBIA O€CIIaTHBIM JOCTYN K CBOMM IMEPCOHAJIBHBIM JaHHBIM, BKIIIOYas MpaBO Ha
MOJTyuYeHUe KOMHM 000 3aIucH, cofepxKaiieil IepcoHallbHbIE TaHHBIE,

- MEPCOHAIBHBIC JAHHBIE OLICHOYHOTO XapaKTepa JOMOJHUTH 3asBJICHUEM, BBIPAXKAIOIIUM €T0
COOCTBEHHYIO TOUKY 3PEHUS;

- OMIPE/ICTIATh CBOUX MPEACTABUTEINICH VISl 3alIUTHI CBOUX MEPCOHAIBHBIX JIAHHBIX;

- Ha COXPAaHEHHE U 3alUTY CBOCH JIMYHOM U CEMEHHOM TailHBI.

6.4. PaboTHuK 00s3aH:

- mepeaaBarh paboOTONATENI0 WM €ro  MPEACTABUTENI0  KOMIUIEKC JIOCTOBEPHBIX,
JIOKYMEHTUPOBAHHBIX TEPCOHANBHBIX JIAHHBIX, COCTaB KOTOPBIX YCTaHOBJEH TpymaoBBIM
KojgekcoMm PD.

- CBOEBPEMEHHO c000IaTh paboToaaTeN0 00 N3MEHEHUH CBOMX MEPCOHAIIBHBIX JTAHHBIX

6.5. PabGoTHuMku cTaBsAT paboTonmaTenss B HM3BECTHOCTh 00 W3MEHEHHMH (HaMUJIMH, HMEHH,
OTYECTBa, JAThl POXKACHHUS, YTO TOJYy4aeT OTPaXEHHWE B TPYIOBOM KHUKKE HAa OCHOBAHUU
MPEJICTABICHHBIX JOKYMEHTOB. [Ipn HEOOXOAMMOCTH H3MEHSIIOTCS JaHHble 00 00pa30BaHMH,
npodeccuu, CrenuagbHOCTH U TIp.

6.6. B 1ensx 3amuMThl YaCTHOM JKHU3HM, JTUYHOM U CEeMEHHOW TalHbl paOOTHUKH HE JOJKHBI
OTKa3bIBaThCSl OT CBOETO TpaBa Ha 00paOOTKY MEPCOHANBHBIX JAHHBIX TOJBKO C UX COTJIACHS,
MOCKOJIBKY 3TO MOET MOBJI€Yb IPUUUHEHHE MOPAIBHOTO, MATEPUATILHOTO BpPEA.

7. OTBEeTCTBEHHOCTH 32 pasrialleHue KOHQHUICHIHAJIbLHOH HMH(pOpMaNuM, CBSA3AaHHON ¢
NepPCOHATbHBIMH JAHHBIMU

7.1. TlepcoHanbHas OTBETCTBEHHOCTh — OJHO W3 TJaBHBIX TPeOOBaHWMH K OpraHU3aluU
(GYHKIIMOHUPOBAHUSI CUCTEMBI 3alUThl MEPCOHAIBHON MH(OpMAMKU U 005S3aTEIbHOE YCIOBHE
oOecnieyeHus 3PPEKTUBHOCTH ITON CUCTEMBI.

7.2. IOpumnyeckue u (PU3NUECKHE JIMIA, B COOTBETCTBHM CO CBOWMH ITOJIHOMOYHMSIMHU
BIaJeloMKe HMHPOpPMaLMe o TrpaxkaaHaX, NOJIYyYalolMe W UCHOJNb3YIOIIHE €€, HECYyT
OTBETCTBEHHOCTh B COOTBETCTBUU € 3aKOHOJATENbCTBOM Poccuiickoit denepanniu 3a HapyluIeHue
peKuMa 3aluThl, 00pabOTKH 1 MOPSIIKA UCTIONb30BaHUS 3TOW HHPOPMALIUH.

7.3. PykoBOAUTENb, pa3pellaloniil JOCTyNl COTPYAHHKAa K KOH(UICHIHMAILHOMY JOKYMEHTY,
HECET NIEPCOHAIBHYIO0 OTBETCTBEHHOCTD 32 JAHHOE pa3pelLICHHUE.



7.4. Kaxnplii COTPYAHMK YUPEKICHHS, NOIYYAOUMH s padoThl KOH(UACHIUATBHBIN
JOKYMEHT, HECeT €IUHOJIMYHYK) OTBETCTBEHHOCTb 3a COXPAHHOCTb HOCHUTENSA U
KOH(UICHIIMATLHOCTD WH(OPMAIIUH.

7.5. Jlunja, BUHOBHBIE B HApYUIEHUH HOPM, PETYIUPYIOIUX MOIydeHue, oOpaboTKy U 3aluTy
NEPCOHAIBHBIX  JaHHbIX paOOTHHKA, HECYT JUCHMILUIMHAPHYIO, AaJIMUHUCTPATUBHYIO,
IpaXkJJaHCKO-IIPaBOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUHU C (helepaibHbIMU
3aKOHAMHU.

7.5.1. 3a HeucIOJHEHME WM HEHaJJIeXallee MHCIOJHEeHHEe paOOTHUKOM IO €ro BHHE
BO3JIOKEHHBIX HAa HEro 00S3aHHOCTEH MO COOJIOJCHHWIO YCTAaHOBIEHHOTO MOpPSAKa padOThI cO
CBEICHUSIMM  KOHOQUAEHIMAIBHOIO  Xapakrepa  paboTojaTenb  BIpaBe  NPUMEHATh
npenycMoTpensble TpynoBeiM KogekcoM TUCIUIUIMHAPHBIE B3bICKAHUS.

7.5.2. JIOJKHOCTHBIE JIMLA, B O0S3aHHOCTb KOTOPBIX BXOAUT BEICHHE MEPCOHAIBHBIX JaHHBIX
COTPY/AHHUKA, 0053aHBI 00ECIEYNTh KaKIOMY BO3MOKHOCTh O3HAKOMJICHHUS C JIOKYMEHTaMHU M
MaTepHajaMM, HENOCPEICTBEHHO 3aTpardBalOIlMMHU €ro IpaBa M CBOOONBI, €CIIM HHOE He
NPEeIyCMOTPEHO 3aKOHOM. HempaBoMepHBI OTKa3 B TPEIOCTaBICHHHA COOpDaHHBIX B
YCTQHOBJICHHOM TOpPSAJKE JIOKYMEHTOB, JUOO HECBOEBPEMEHHOE IPEJOCTaBIEHUE TaKUX
JOKYMEHTOB WJIM WHOH HWHPOPMALMK B CIydasX, IPEIyCMOTPEHHBIX 3aKOHOM, JHOO
IPEOCTaBIEHUE HEMOJHOW MM 3aBEAOMO JIOKHOW HH(pOpMalMKM — BJEYeT HaJOKEHHE Ha
JOJDKHOCTHBIX JIMIl aJMHUHHCTPAaTHUBHOTO mTpada B pasmepe, ompenensiemoMm Koaexcom 00
aJMMHHMCTPAaTUBHBIX IPABOHAPYILECHHUSX.

7.5.3. B cootBerctBuH ¢ I'parknanckum Koaekcom nniia, HE3aKOHHBIMU METOJaMH TOJTyYUBLINE
UHPOPMALIMIO, COCTABISIOLIYI0 CIYXeOHYI0 TailiHy, 00s3aHbl BO3MECTUTh NPUUYMHEHHbIE
yOBITKH, IPUYEM TaKasi k€ 0053aHHOCTh BO3JIaraeTcs U Ha padOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTb 3a HAapyLIEHHE HENPUKOCHOBEHHOCTU YAaCTHOM >Xu3HU ( B
TOM YHCJIE HE3aKOHHOE COOHMpaHHE WM PaclpOCTpaHEHHE CBEIEHHH O YaCTHOW JKM3HU JIUIIA,
COCTABJIAIOLIETO €ro JUYHYI WIM CeMelHylo TaiiHy, 0e3 ero corjacus), HElNpaBOMEpHBIN
JOCTYl K OXpaHAE€MOH 3aKOHOM KOMIIBIOTEPHOM HWHGOpMaluu, HENpPaBOMEPHBIA OTKa3 B
IPEOCTaBIEHNH COOpPAHHBIX B YCTAHOBJIEHHOM MOpPSAKE TOKYMEHTOB M CBEJCHMH (€ciau 3TH
JesTHUS. PUYMHUIN BPEJ MpaBaM M 3aKOHHBIM MHTEpEcaM IpakJaH), COBEpPLICHHbIE JIULIOM C
UCIIOJIb30BAHUEM CBOETO CIIYy>KEOHOTo MOJIOXKEHHUS HakasblBaeTcs mTpadom, JTubo JIMIIeHHEM
IpaBa 3aHUMaTh ONPEJEICHHbIE OJDKHOCTU WIM 3aHMMAThCS OMNPEIECIIEHHON NesATeNbHOCTBIO,
6o apectoM B cooTBeTcTBUU ¢ YK PO.

7.6. HenmpaBoMEpHOCTh JEATEIBHOCTH OpPraHOB T'OCYJApPCTBEHHOMN BJIACTH M OpraHU3aluil 1o
cOOpy M UCHOJIb30BAHUIO TMEPCOHAIBHBIX JIAHHBIX MOXKET OBITh YCTAHOBJIEHA B CYyJIE€OHOM
HOpSJIKE.



